
Local Councils, lnternal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of t6.5 million or less must complete

an annual return at the end of each financial year in accordance with proper practices

summarising its activities. ln this annual return the term'smaller authority'* includes a Parish

Meeting, a Parish Council, a Town Council and an lnternal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

Section 3 is completed by the external auditor.

ln addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smallerauthority must approve Sections 1and2 of this annual return no laterthan 30 June
2016,

Completing your annual return

Guidance notes. including a completion checklist, are provided on page 6 and at relevant points in

the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. lncomplete or incorrect
returns require additional external auditor work and may incur addit onal costs.

Send the annual return, togetherwith the bank reconciliation as at 31 lv4arch 2016, an explanation
of any significant year on year variances in the accounting statements your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor's report. by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners' Guides that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014
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Section 1 - Annual governance statement2015116

We acknowledge as the

Enter name of

smaller authority here:

members of:

\$oc,\*"t..v\ il{6ai-i^.tr-*. un* ri-Alg L€(Gd PA€i'v* ro..jNCiL

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2016, that:

1. We have put in place arrangements for effective
financial management during the year, and for the
preparation of the accounting statements.

prepared its accounting statements in

accordance with the Accounts and
Audit Regulations.

2. We maintained an adequate system of internal control,
including measures designed to prevent and detect
fraud and corruption and reviewed its effectiveness.

made proper arrangements and accepted
responsibility for safeguarding the public money
and resources in its charge.

3. We took all reasonable steps to assure ourselves that
there are no matters of actual or potential non-compliance
with laws, regulations and proper practices that could
have a significant financial effect on the ability of this
smaller authority to conduct its business or on

its finances.

has only done what it has the legal power to do
and has complied with proper practices
in doing so.

4. We provided proper opportunity during the year for the

exercise of electors' rights in accordance with the

requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the
opportunity to rnspect and ask questions about
th s authorlty's accounts.

5. We carried out an assessment of the risks facing this
smaller authority and took appropriate steps to manage
those risks, including the introduction of internal controls
and/or external insurance cover where required.

cons dered the financial and other risks it faces
and has dealt with them properly.

6. We maintained throughout the year an adequate and

effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent
of the financial controls and procedures, to give
an objective view on whether internal controls
meet the needs of this smaller authority.

7. We took appropriate action on all matters raised in

repofts from internal and external audit.
responded to matters brought to its attention by
internal and external audit.

B. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a frnancial impact on this
smaller authority and, where appropriate have included

them in the accounting statements,

d sclosed everything it should have about
its business activity during the year
including events taking place after the year-end
if relevant.

9. (For local councils only) Trust funds including charitable.
ln our capacity as the sole managing trustee we
discharged our accountability responsibilities for the
fund(s)/assets, including financial reporting and, if
required, independent examination or audit.

has met all of its responslbilities where it is a
,sole managing trustee of a local trust or trusts.

This annual governance statement is approved by this
smaller authority and recorded as minute reference:

(-. in -r:f- lLlU--v-/
{

*Note: Please provide explanations to the external auditor on a separate si"eei for each 'No' response, Descnbe how this smaller
authority will address the weaknesses identified.
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Aoreed 'Yes'
means that this smaller authority:Yes No*
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Section 2 - Accounting statements 2015116 for

Enter name of

smaller authority here: rDOoAi*A*1 t4.o&i-{/4€R r-erTH I+AZ€L€aGd OAeigH Csrij}utl r'-

Total balances and reserves at the beginning of the year as recorded
in the financial records. Value must agree to Box 7 of previous year.

(+) Precept or Rates
and Levies

Total amount of precept or (for lDBs) rates and levies received

or receivable rn the year. ExcLude any grants received.

3. (+) Total
other receipts

Total income or receipts as recorded in the cashbook less the
precepi or rates ev es received ( ine 2). lnclude any grants received.

4. (-) Staff costs Total expenditure cr 3a!'.nents made to and on behalf of all
employees. nclude sa aries and wages. PAYE and Nl (employees
and employers). penstcn contributions and employment expenses.

Total expenditure or payments of capita and interest made during
the year on the smaller althority's borrowings (if any),

Total expend ture or paymenrs as recorded in the cashbook less staff
costs (line 4) and loan nte.esr capiiai repayments (line 5).

Total balances and reserves at the end of the year. Must equal
(1+2+3) - (4+5+6)

B. Total value of cash
and short term
investments

3 61 2- 2+?+ The sum of all curren: a^i cepcsit bank accounts. cash holdings and
short term investmenis rerC as at 3'1 N.,larch - To agree with bank
reconciliation,

9. Total fixed assets
plus long term
investments
and assets

i3+++ r3 36c?
The original Asset and lnvesfrnent Register value of all fixed assets,
plus other long term asets owned by the smafler authority as at
31 March

10. Total
borrowings

The outstanding capital balarrce s at 31 March of all loans from third
parties (including Plt\ILB).

1'1 . (For Local Councrls
Only) Disclosure
note re Trust funds
(including charitable)

The Council acts as sole tustee for and is responsible for managing
Trust funds or assets.

N.B. The figures in the accountiru statemenis
above do not include any Tnrst transactions.

I certify that for the year ended 31 March 20'16 the
accounting statements in this annual return present fairly the
financial position of this smaller authority and its income and
expenditure, or properly present recerpts and payments, as
the case may be.

Sig^eo by Responsiole Flqanc ar Office'

Date

-osF-s/aer6 
l

I confirm that ftese accounting statements were approved
by this smalbr autfrcrity on this date:

-(t
QC.t6.3

S g-ec :.. 1'z' -''.-= -=='.^ : a.'-'-. -: :-ese accolrting
statem ents

_-\.<
!--- E

Date talr-E )
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Year endinq Notes and ouidance

31 March
2015

f

31 March
2016

e

Please round all figures to nearest f1. Do not leave any boxes blank
and report f0 or Nil balances. All figures must agree to under.lying
financial records-

1. Balances brought
forward 4 Lsa 3|tz

,2 6 ic )14 o
lz /'\(qL t+6

l ?t'1 22zG
5. (-) Loan

interesUcapital
repayments

6. (-) All other
payments l6s+ 2eSV

7. (=) Balances carried
forward

a /Ct1
J b (A L+r t4

Yes No

/



Enter name of

smaller authority here:

Section 3 - External auditor certificate and report
2015116 Certificate

We certify that we have completed our review of the annual return, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2016 in respect of:

ujecAi"t}{/'t,'\{,f{t/\E€- wifi-r i-ti\Z-€L€(6"{1 P't€tSit qourv(iL

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its frnancial management is adequate and

effective and that it has a sound system of internal control. The smaller authority prepares an

annual return in accordance with proper practices which.

. summarises the accounting records for the year ended 31 March 2016; and

. confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptro ier and Auditor General (see note below).

Our work does not constitute an audit carried out in accordance with lnternational Standards on

Auditing (UK & lreland) and does not provide the same evel of assurance that such an audit
would do.

External auditor report (e 
^o,,).ffi*onthebasisofourrevle.,.,:.:.::..:alretUrn,inouropiniontheinformationintheannual

return is in accordance with proper practices and no matters have ::-: :: :-. atlention giving cause for concern that relevant

legislation and regulatory requirements have not been met. (.Ce e:: as a::':cr ate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the atten: c- :':-= smaller authority:

(continue on a separate sheet if required)

/-/ j-t//
External auditor signature I tLf' h dJ*\ \ h, I I

External auditor name Daie {.1
q zffiL

Note: The NAO issued guidance applicable to external auditors'\\o.( c' Z:lS ,i ,".orn,. . erO,a, CriOr.." Note AGN/02. The
AGN is available from the NAO websiie (www.nao.org.uk)
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Enter name of

smaller authority here:

Annual internal audit report 2015116 to

\,ocoJi*,*rre r.tsRfl ME( u:i T1+ i-{Aar-1-d-lGt-t P.tBrSt+ Cau,rrCrC

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during thefinancial yearended 31 March 2016.

lnternal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined. the internal audit conclusions are
summarised in this table. Set out below are the objectives of rnternal control and alongside are the
internal audit conclusions on whether, in all significant respects. the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this
smaller authority.

For any other risk areas identified by this smaller authority adequate controls exi#d $st any other risk areas below or on separate
sheets if needed)

Name of person who carrieo out t1e i^te.^a auoit fr- tr**,i:i-l^ ari,rE5 __' .. ]

Signature of person who carrred out the internal audit 2:Z
4.tr th" 

".p;(add separi
**Note: lf th

"lf the response is'no'please state the implications and action being taken to address anyweakness in control identified
(add separate sheets if needed)
**Note: lf the response is 'not covered' please state when the most recent internal audit vrork was done in this area and when it is
next planned, or, if coverage is not required, internal audit must explain why not (add separate sheets if needed).

A. Appropriate account ng records have been kept properly throughout the year t/

B. This smaller authority met ;ts f nancial reguiations, payments were supported b,, -,: :es a

expenditure was approved and VAT was appropriately accounted for.

C. This smaller authority assessed the significant risks to achieving its objectives a.: .=. :,,,e: :^e
adequacy of arrangements io manage these, ,/

D. The precept or rates requirement resulted from an adequate budgetary prccess :-:;-:ss
against the budget was regu arLy monitoredi and reserves were appropr ate.

E. Expected income was fully received, based on correct prices, properiy recorded and prornpty
banked; and VAT was appropriately accounted for. ,r/

F. Petty cash payments were properly supported by receipts, all petty cash eteendi[re r*
approved and VAT appropriately accaunted for.

G. Salaries to employees and allowances to members were paid in accordance ,,,:- :-: s-a 3-
authority's approvals, and PAYE and Nl requlrements were properly appl s: V

H. Asset and investments registers were complete and accurate and proper-.!, -z --.2 -a:

l. Periodic and year-end bank account reconcrljations were properly carried o-: lr/

J Accounting statements prepared during the year were prepared on the conect murtirg bmis
(receipts and payments or income and expenditure), agreed to the cash boo( sr.pporied by an
adequate audit trail from underlying records and where appropriate debtors and credtors *ere
properly recorded,

K. (For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trstee
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one of lhe folloudnq

Yes No*
Not
@vered*

I

Yes No



1.

2.

Guidance notes on completing the 2015116 annual return

You must apply proper practices for preparing this annual return. Proper practices are found in the

Practitioners' Guide* which is updated from time to time and contains everything you should need to

prepare successfully for your financial year-end and the subsequent work by the auditor. NALC SLCC

and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly

signed and dated. Avoid making amendments to the completed return. Any amendments must be

approved by the smaller authority, properly initialled and explanation provided. Annual returns

containing unapproved or unexplained amendments will be returned and may incur additional costs.

Smaller authorities must approve the annual governance statement before approving the accounts.

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,

to review the annual return for completeness before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.

However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer

or Chair.

Make sure that the copy of the bank reconciliation v;hrch you send to your external auditor with the

annual return covers all your bank accounts. lf your smaller authority holds any short-term

investments, note their value on the bank reconoliation. The external auditor must be able to agree

your bank reconciliation to Box B on the accounting statements (Section 2 on page 3). You must

provide an explanation for any difference between Box 7 and Box B. More help on bank reconciliation

is available in the Practitioners' Guide".

Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy

of your detailed accounting records instead of this explanation. The external auditor wants to know

that you understand the reasons for all variances. lnc ude complete analysis to supporl your

explanation. There are a number of examples proviced n the Practitioners' Guide* to assist you.

lf the external auditor has to review unsolicited information or receives an incomplete bank

reconciliation, or you do not fully explain variances. this may incur additional costs for which the

auditor will make a charge. From 2016 onwards. you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up anc the balance carried fonvard from the previous

year (Box 7 of 2015) equals the balance brought fori;ard in the current year (Box 1 of 2016).

Do not complete Section 3 which is reserved for the external auditor.

3.

4.

5.

7.

B.

9.

All highlighted boxes have been complele.t

All additional information requested. including the dates set for the period for the exercise of
public rights, has been provided for the e>t:'-a z.:dlor?

For any statementto which the response is ^: :^ exp anation is provided?

Smaller authority approval of the accounting s:a:e'rents rs confirmed by the signature of the Chair

of the approval meeting?

An explanation of significant variations fror asi jear to this year is provideC?

Bank reconciliation as at 31 March 2016 aor-eeC t: Box 8?

An explanation of any difference between Bcx 7 and Box B is provided?

Trust funds - all disclosures made if a Counc is a sole managing trustee? NB: Do not send trust

accounting statements unless requested.

All highlighted boxes completed by internal auC i and explanations provided?lnternal Audit report

*Note: Practitioners' Guides are available from your local NALC, SLCC or ADA representatives or from wvwv.nalc.gov.uk or

www.slcc.co.uk or w,vwv.ada.org" uk.
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Done?

All sections t-

Section 1 NiA
Section 2

,r/

t/

N/A
Sections 1 and 2 NlA

r

,/


