
Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller  
authorities* where the higher of gross income or gross expenditure was £25,000 or less, 
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from  
a limited assurance review
Guidance notes on completing Form 2 of the Annual Governance and Accountability 
Return 2024/25

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2025. Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of:
c) Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.
d) Section 1 – Annual Governance Statement (page 5) must be completed and approved by the authority.
e) Section 2 – Accounting Statements (page 6) must be completed and approved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2 Accounting
Statements and both must be approved and published on the authority website/webpage before 1 July
2025.

Publication Requirements 
Smaller authorities must publish various documents on a publicly available website as required by the 
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the 
Transparency Code for Smaller Authorities. These include: 

• Certificate of Exemption, page 3
• Annual Internal Audit Report 2024/25, page 4
• Section 1 – Annual Governance Statement 2024/25, page 5
• Section 2 – Accounting Statements 2024/25, page 6
• Analysis of variances
• Bank reconciliation
• Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review 
Any smaller authority may request a limited assurance review. If so, the authority should not certify itself 
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 
2024/25 and return it to the external auditor together with the supporting documentation requested by 
the external auditor. The cost to the authority for the review will be £210 +VAT.
Provided that the authority certifies itself as exempt, and completes and publishes the documents listed 
under ‘Publication Requirements’, there is no requirement for the authority to have a review. 
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The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.



Guidance notes on completing Form 2 of the Annual Governance and
Accountabillty Return (AGAR) 2024125, Sections I and 2
. An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do

so at a meeting of the authority after 31 March 2A25. lt should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for SmallerAuthorities.

. The Certificate of Exemption must be returned to the external auditor no later than 30 June 2025. Reminder
letters will incur a charge of €40 +VAT for each letter.

' The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners' Guide* which is updated from
time to time and contains everything needed to prepare surcessfully for the financial year-end.

. The authority should receive and note the Annual IntemalAudit Report before approving the Annual
Governance Statement and the accounts.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2)and evidenced by the agenda or minute references

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

. Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendrnents must be approved by the authority and properly initialled.

. Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners'Guide* which may assist.

. lvlake sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 242$ equals the balance brought fonvard in the current year (Box 1 of 2025).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish, on the authority websiteiwebpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Have all highlighted boxes been completed?All sections

Have the dates set for the period for the exercise of public rights been published?

lnternat Audit Report Have all highlighted boxes been completed bythe internal auditorand explanations provided?

Section 1 Forany statementtowhich the response is'no', is an explanation availableforpublication?

Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirrned
by the signature of the Chair of the apprsval meeting?

Has an explanation of significant variatiCIns been published where required?

Has the bank reconciliation as at 3t March 2025 been reconciled to Box B?

Secticn 2

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector andlor an interested parly?

$ections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? (Local Councils only)
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Certificate of Exemption - AGAR 202U25 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed e25,000 in the year of account ended 31 March 2025, and that
wish to certiff themselves as exempt from a limited assurance review under Section g of the
Local Audit (Smaller Authorities) Regulations 20 1 5

There is no requirement to have a limited assumnoe review or to submit an Annual Govemance and
Accountability Refum to the extemal auditor, provi&d that the authority has certffied itself as exempt at a
meeting of the authority after 31 Marctr 2025 and a mmpleted Certificate of Exemption is submitted no
later than 30 June 2025 notiffing the extemal auditor.

WOODHAM MORTIMER AND HAZELEIGH PARISH COUNCIL

certifies that during the financial year 2A24125, the higher of the authority's total gross income for the
year or total gross annual expenditure, for the year did not exceed t2S,000

Total annual gross incorne for the authority 2}24ft5' f8,016

Total annual gross expenditure for the author ig 2A24n5: t1SBo

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of t210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on lstApril 2021

' ln relation to the preceding financial year (2023124),lhe external auditor has not:
' issued a public interest report in respect of the authority or any entity connected with it
' made a statutory recommendation to the authority, relating to the authority or any entity connected with it
' issued an advisory notice under paragraph 1(1) of Schedule B to the Local Audit and Accountability Act

2014 ("theAct"), and has not withdrawn the notice. commenced judicial review proceedings under section 31(1) of the Act
' made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and

the application has not been withdrawn nor has the court refused to make the declaration
' The couft has not declared an item of account unlawful after a person made an appeal under section 2B(3) of the Act.
lf the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding €25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual lnternalAudit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 {2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpagen before 1 July 2025.
Signing this confirms the authority witl comply with the publication requirements.

Financial Officer Date I canfirm that this Certificate of
Exemption was approved by
this authority on this date:

as recorded in rninute reference:

67.25.1

13105t2025

Signed by Chair

1AA5|2A25

Generic address of Authority

Date

cl erk@wmorti m erh azelei g h -pc. g ov. u k

*Published web address

www.wmortimerhazelei gh-pc. gov. u k

ONLY this Certificate of Exemption should be returned EITHER by emait OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2A25. Reminder letters for late submission will incur a charge of f40 + VAT.
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Annual Internal Audit Report 2024/25 

Woodham Mortimer & Hazeleigh Parish Council 

www.wmortimerhazeleigh-pc.gov.uk 

During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the 
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures 
and controls in operation and obtained appropriate evidence from the authority. 

The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned 
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in 
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions 
on whether, in all significant respects, the control objectives were being achieved throughout the financial year 
to a standard adequate to meet the needs of this authority. 

internal control objective 

A. Appropriate accounting records have been properly kept throughout the financial year. 
Yes I 

1 
No 

Not 
covered" 

' 
B. This authority complied with its financial regulations, payments were supported by invoices, all 

expenditure was approved and VAT was appropriately accounted for. 
t___

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against 
the budget was regularly monitored; and reserves were appropriate.

r7 i 

E. Expected income was fully received, based on correct prices, properly recorded and promptly 
banked; and VAT was appropriately accounted for. i 

I,—

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was 
approved and VAT appropriately accounted for. 

1.4014E 
' ki

G. Salaries to employees and allowances to members were paid in accordance with this authority's 
approvals, and PAYE and NI requirements were properly applied. 1 

H. Asset and investments registers were complete and accurate and properly maintained. 

1. Periodic bank account reconciliations were properly carried out during the year. 

J. Accounting statements prepared during the year were prepared on the correct accounting basis 
(receipts and payments or income and expenditure), agreed to the cash book, supported by an 
adequate audit trail from underlying records and where appropriate debtors and creditors were 
properly recorded. 

K. If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the 
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance 
review of its 2023/24 AGAR tick "not covered') 

L. The authority published the required information on a website/webpage up to date at the time of 
the internal audit in accordance with the relevant legislation. , 

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of 
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period. 
were public rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or 
authority approved minutes confirming the dates set). 

i i

N. The authority has complied with the publication requirements for 2023/24 AGAR 
(see AGAR Page 1 Guidance Notes). ✓ 

0. (For local councils only) 
Trust funds (including charitable) — The council met its responsibilities as a trustee. 

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed). 

Date(s) internal audit undertaken 

08/05/2025 

Signature of person who 
carried out the internal audit 

Name of person who carried out the internal audit 

D Crimmin on behalf of Heelis & Lodge 

Date 
08/05/2025 

*If the response is 'no' please state the implications and action being taken to address any weakness in control identified 
(add separate sheets if needed). 

"Note: If the response is 'not covered' please state when the most recent Internal audit work was done in this area and when it is 
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed). 

Annual Governance and Accountability Return 2024/25 Form 2 Page 4 of 6 
Local Councils, Internal Drainage Boards and other Smaller Authorities 



Section 1 - Annual Governance Statement 2024//25

We acknowledge as the mernbers sf.

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 3'l March 2025, that:

*For any statement to which the response is 'no', an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where

apprCIval was given:meeting of the authority on.

13/05nA25

and recorded as minute reference:

67,25.2

,, .. '.: : ', :,'i.! , l,:.. ;,1 .i;.,
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Chair

Clerk

-t We have put in place arrangernents for effective financial
management during the year, and far the preparation of
the accounting staternents.

prepared ifs accounting statements in accordan*e
with fhe Accoffnfs and Audif Regufati*ns,

? We maintained an adequats systeill af internal control
including rrieasures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

rnade propcr arra{Tgernenfs and scsepfed respo nsibility
for sa{eguarding fhe pubtic mafi#y and resources ,n

its charge"

3. kVe took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non*compliance with law$, regulatians and Prcper
Practices that could have a significant financial effect
on the ability of this auth*rity to conduct its
business 0r manage its finances.

has anly dane what ff has the l*gal pawer ta da and has
camplied wittt Proper Practices in doing so.

dt, We provided proper cpportunity during the year for
the exercise of electors' rights in accordance with the
requir"ements of the Accounts and Audit Regulatians.

during the year gave all persans inferesfed th* opportunity to
lnspecl and ask quesfions about this autharity's accounfs.

ij. We carried out an assessrnent of ths risks facing thls
authority and took appropriate steps to manage those
risks, inciuding the introduction af internal controls and/or
external insurance cover where required.

consrde red and documented the financial and other rsks #
faces and dealt with them properly.

S. We maintained throughout the year an adequate and
eflective system of internal audit of the accounting
records and control systems.

ar{anged for a cCIrnpetent person, independent *f the financial
contrals and pracedures, fo give a* abj*cfive view on wtsether
internal controls meet the ne*ds of fftis smaller autharity.

:::
F, We taok appropriate action on all matters raised

in reports from internal and external audit"
responded to matters brought to fs attention by interna! and
external audit-

,t dlsciose d everything it shauld have abaut lfs Susrness acflvlfy
during the year including events taking place after the year
end if releva*t.

*. We considered whether any litigatian, liabilities or
cornmitment$, events or transactions, occurring either
during or after the year-end, have a financial irnpact cn
this authority and, where appropriate, have included them
in th* accounting statements.

has met all af ifs respo nsibitities wfiere as a body
carparafe if is a sole managing trustee of a local trust
ar trusts.

*, (For local councils only) Trust funds including
charitable" ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities far the fund(sliassets, including
financial repcrting and, ii required, independ*nt
examination or audit.

The authority websitelwebpage is up to date and the information required by the Transparency Code has
been published.

www.wmortimerhazeleigh-pc. gov. uk
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Section 2 -Accounting Statements 2024125 for

I certify that for the year ended 31 ftlarch 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Gavernance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Fractices and
present fairly the financial position of this authority.

as recorded in rninute reference:

Signed by Chair cf the meeting where the
Accou were

$igned by

Date

Officer before being

Total balances and reserves af the beginning af the year
as reco rded in the financial records. Value musf agree to
Box 7 af previous year.

t " Balances brought
fonruard

Tatal amaunt of prscspt {ar far tDBs rafes a*d /evfesJ

received ar receivable in the year, Exclude any granfs
received.

tr. (+) Precept or Rates and
Levies

Tatal ineome or reoerpfs as reco rded in the cashbook less
the precepf or ratesllevies received {tin* 2}" lnclude any
granfs rec*ived.

.}. {+} Total other receipts

Total expenditure or paymenfs rnade to and an behalf
of all empfayees, lnclude gross salaries and lvages,
emplayers NJ contributions, emplayers pension
*antributians, gratuities and severa nce paymenfs.

{, {-) Stafl costs

Total expenditure ar paymenfs of capital and inferesf
rxade during the year an the autttority's barrawings {if any}.

*, (-) i.-oan interesticapital
re payrn ents

Tata{ expenditur# ar paymenfs as recarded in ffte casft-
book /ess sfaffcosfs $ine 4) and loan rnferesfcapifal
rcpaymenfs {tine 5}.

*. {-} Alt other payments

Tatal balances and reservss af the end of the year. f$ust
equal {1+2+3) - {4+5+6}.

P. {=} Balances carried
forward

Th* sur?I of all curr*nt anC deposit bank accGu{1fs, cash
hotdings and s/rorf term rnvesfrnenfs hetd as af 31 lvlarch *
To agree with bank reconciliation.

i*. Total value cf cash and
short terrn investments

The value of all the property th* autttarity owns - rT ls made
up of all rfs fixed assefs anC lang term investmenfs as af
3'l hrlarch.

*. Total fixed assets plus
lang terrn investrnents
alrd assets

The oufsfan ding capital balan*c as at 31 l$arch of all /cans
fram third parlles iinctuding PTNLB).

t S. Total borrowings

The Cauncil, as a body corporcfe, acfs as sole frusfee and
is respo nsibl* far managing Trust funds or assefs.

5 "'! *. Diselosure note re Trust funds

{ir:cluding charitable}

The figrres in the accourlting sfalemenfs abcve
exclude a{7y Trust fransactions.

'i"i i.:, Disel*sure n*te re Trust funds

{including charitable}

=i"''
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Woodham Mortimer and Hazeleigh Parish Council 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION 
OF ANNUAL GOVERNANCE & ACCOUNTABILITY 

RETURN (EXEMPT AUTHORITY) 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025 

Local Audit and Accountability Act 2014 Sections 25, 26 and 27  
The Accounts and Audit Regulations 2015 (SI 2015/234) 

NOTICE

1. Date of announcement       02 June 2024  

2. Each year the smaller authority prepares an Annual Governance and Accountability Return (AGAR).  
The AGAR has been published with this notice. It will not be reviewed by the appointed auditor, since the 
smaller authority has certified itself as exempt from the appointed auditor’s review.  
Any person interested has the right to inspect and make copies of the AGAR, the accounting records for 
the financial year to which it relates and all books, deeds, contracts, bills, vouchers, receipts and other 
documents relating to those records must be made available for inspection by any person interested. For 
the year ended 31 March 2025, these documents will be available on reasonable notice by application to: 

Andrew Ritchings 
Clerk to the Parish Council 
01621 828056 
clerk@wmortimerhazeleigh-pc.gov.uk 

commencing on Monday 3 June 2025

and ending on Monday 14 July 2025

3. Local government electors and their representatives also have: 

 The opportunity to question the appointed auditor about the accounting records; and 

 The right to make an objection which concerns a matter in respect of which the appointed auditor could 
either make a public interest report or apply to the court for a declaration that an item of account is 
unlawful. Written notice of an objection must first be given to the auditor and a copy sent to the smaller 
authority. 

The appointed auditor can be contacted at the address in paragraph 4 below for this purpose between the 
above dates only. 

4. The smaller authority’s AGAR is only subject to review by the appointed auditor if questions or 
objections raised under the Local Audit and Accountability Act 2014 lead to the involvement of the 
auditor.  The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team) 
15 Westferry Circus 
Canary Wharf 
London E14 4HD 
(sba@pkf-l.com) 

5. This announcement is made by Andrew Ritchings Clerk and Responsible Finance Officer to the Council

mailto:clerk@wmortimerhazeleigh-pc.gov.u
mailto:sba@pkf-l.com


LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS 

Please note that this summary applies to all relevant smaller authorities, including local 
councils, internal drainage boards and ‘other’ smaller authorities. 

The basic position 

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to 
smaller authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. 
The Act and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and 
rights of smaller authorities, other organisations and the public concerning the accounts being 
audited.  

As a local elector, or an interested person, you have certain legal rights in respect of the accounting 
records of smaller authorities. As an interested person you can inspect accounting records and 
related documents. If you are a local government elector for the area to which the accounts relate you 
can also ask questions about the accounts and object to them. You do not have to pay directly for 
exercising your rights. However, any resulting costs incurred by the smaller authority form part of its 
running costs. Therefore, indirectly, local residents pay for the cost of you exercising your rights 
through their council tax. 

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local 
electors. You can inspect the accounting records for the financial year to which the audit relates and 
all books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. 
You can copy all, or part, of these records or documents. Your inspection must be about the 
accounts, or relate to an item in the accounts. You cannot, for example, inspect or copy documents 
unrelated to the accounts, or that include personal information (Section 26 (6) – (10) of the Act 
explains what is meant by personal information). You cannot inspect information which is protected by 
commercial confidentiality. This is information which would prejudice commercial confidentiality if it 
was released to the public and there is not, set against this, a very strong reason in the public interest 
why it should nevertheless be disclosed.  

When smaller authorities have finished preparing accounts for the financial year and approved them, 
they must publish them (including on a website). There must be a 30 working day period, called the 
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect 
the accounting records. Smaller authorities must tell the public, including advertising this on their 
website, that the accounting records and related documents are available to inspect. By arrangement 
you will then have 30 working days to inspect and make copies of the accounting records. You may 
have to pay a copying charge. The 30 working day period must include a common period of 
inspection during which all smaller authorities’ accounting records are available to inspect. This will be 
1-14 July 2025 for 2024/25 accounts. The advertisement must set out the dates of the period for the 
exercise of public rights, how you can communicate to the smaller authority that you wish to inspect 
the accounting records and related documents, the name and address of the auditor, and the relevant 
legislation that governs the inspection of accounts and objections.  

The right to ask the auditor questions about the accounting records 

You should first ask your smaller authority about the accounting records, since they hold all the 
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law. 
However, while the auditor will answer your questions where possible, they are not always obliged to 
do so. For example, the question might be better answered by another organisation, require 
investigation beyond the auditor’s remit, or involve disproportionate cost (which is borne by the local 
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting 
records that you are unsure about. If you are not satisfied with their explanation, you can question the 
external auditor about the accounting records.  

The law limits the time available for you formally to ask questions. This must be done in the period for 
the exercise of public rights, so let the external auditor know your concern as soon as possible. The 
advertisement or notice that tells you the accounting records are available to inspect will also give the 
period for the exercise of public rights during which you may ask the auditor questions, which here 

http://www.legislation.gov.uk/ukpga/2014/2/contents
http://www.legislation.gov.uk/uksi/2015/234/contents/made


means formally asking questions under the Act. You can ask someone to represent you when asking 
the external auditor questions.  

Before you ask the external auditor any questions, inspect the accounting records fully, so you know 
what they contain. Please remember that you cannot formally ask questions, under the Act, after the 
end of the period for the exercise of public rights. You may ask your smaller authority other questions 
about their accounts for any year, at any time. But these are not questions under the Act.  

You can ask the external auditor questions about an item in the accounting records for the financial 
year being audited. However, your right to ask the external auditor questions is limited. The external 
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer 
questions about policies, finances, procedures or anything else unless it is directly relevant to an item 
in the accounting records. Remember that your questions must always be about facts, not opinions. 
To avoid misunderstanding, we recommend that you always put your questions in writing.  

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now 
you may wish to object to the accounts on the basis that an item in them is in your view unlawful or 
there are matters of wider concern arising from the smaller authority’s finances. A local government 
elector can ask the external auditor to apply to the High Court for a declaration that an item of account 
is unlawful, or to issue a report on matters which are in the public interest. You must tell the external 
auditor which specific item in the accounts you object to and why you think the item is unlawful, or 
why you think that a public interest report should be made about it. You must provide the external 
auditor with the evidence you have to support your objection. Disagreeing with income or spending 
does not make it unlawful. To object to the accounts you must write to the external auditor stating you 
want to make an objection, including the information and evidence below and you must send a copy 
to the smaller authority. The notice must include: 

 confirmation that you are an elector in the smaller authority’s area; 
 why you are objecting to the accounts and the facts on which you rely; 
 details of any item in the accounts that you think is unlawful; and 
 details of any matter about which you think the external auditor should make a public interest 

report. 

Other than it must be in writing, there is no set format for objecting. You can only ask the external 
auditor to act within the powers available under the Local Audit and Accountability Act 2014.  

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller 
authority.  You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or 
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions 
and objections.  In deciding whether to take your objection forward, one of a series of factors the 
auditor must take into account is the cost that will be involved, they will only continue with the 
objection if it is in the public interest to do so. They may also decide not to consider an objection if 
they think that it is frivolous or vexatious, or if it repeats an objection already considered. If you appeal 
to the courts against an auditor’s decision not to apply to the courts for a declaration that an item of 
account is unlawful, you will have to pay for the action yourself. 

For more detailed guidance on public rights 
and the special powers of auditors, copies of 
the publication Local authority accounts: A 
guide to your rights are available from the NAO 
website. 

If you wish to contact your authority’s appointed 
external auditor please write to the address in 
paragraph 4 of the Notice of Public Rights and 
Publication of Unaudited Annual Governance & 
Accountability Return. 

http://www.legislation.gov.uk/ukpga/2014/2/contents
https://www.pkf-l.com/wp-content/uploads/2020/09/Council-accounts-a-guide-to-your-rights.pdf
https://www.pkf-l.com/wp-content/uploads/2020/09/Council-accounts-a-guide-to-your-rights.pdf


2023/24 2024/25 Difference

RECEIPTS £ £

Precept 6637.01 7500.00 862.99

Precept additional payment 24.76 10.43 -14.33

Other receipts

Interest 156.69 186.37 29.68

VAT recovered 101.93 126.09 24.16

Locality Fund grant 0.00 193.17 193.17

Total other receitps 258.62 505.63 247.01

Total receipts 6920.39 8016.06 1095.67

PAYMENTS

Staff allowances (homeworking) 208.00 208.00 0.00

Bank charges 72.00 71.40 -0.60

Debit Card charges 36.00 36.00 0.00

Internal Audit 130.00 130.00 0.00

Insurance 340.12 344.83 4.71

Street lighting maintenance contract 150.00 150.00 0.00

Street lighting parts/repairs 0.00 284.00 284.00

Street lighting electricy (non meterd) 336.68 551.09 214.41

NALC/EALC affiliation fees 215.54 225.09 9.55

ICO subscription fee 35.00 35.00 0.00

Village Hall Hire 275.00 0.00 -275.00

IT services (Email account hosting) 67.20 67.20 0.00

IT services (Domain Registration) 65.00 65.00 0.00

Chairmans allowance 50.99 20.00 -30.99

Stationery (print & associated) 35.83 38.97 3.14

IT equipment (printer/scanner) 108.33 0.00 -108.33

Election costs 198.60 0.00 -198.60

Assett Maintenance 120.00 418.84 298.84

Community equipment (litter picking) 0.00 193.17 193.17

Land Registry searches 0.00 24.00 24.00

Legal expenses 0.00 478.00 478.00

2444.29 3340.59 896.30

VAT paid 126.09 364.62 238.53

Total other payments 2570.38 3705.21 1134.83

Staff costs

Nett salary 2790.24 3104.80 314.56

HMR&C 697.20 776.00 78.80

3487.44 3880.80 393.36

Total payments 6057.82 7586.01 1528.19

CASH FLOW

Balance brought forward 3193.21 4055.78 862.57

Add

Receipts 6920.39 8016.06 1095.67

Less

Payments -6057.82 -7586.01 -1528.19

Balance carried forward 4055.78 4485.83 430.05

Woodham Mortimer with Hazeleigh Parish Council

Statement of Accounts year ended 31 March 2025

Essex



Name of smaller authority: Woodham Mortimer and Hazeleigh Parish Council
County area: Essex
Insert figures from Section 2 of the AGAR in all Blue highlighted boxes 

2023/24 2024/5 Variance Variance

Explanation 

Required?

Automatic responses trigger below based on figures input, 

DO NOT OVERWRITE THESE BOXES

Explanation from smaller authority (must include narrative 

and supporting figures)

£ £ £ %

3,193 4,056 Explanation of % variance from PY opening balance not 

required - Balance brought forward agrees

6,662 7,510 849 12.74% NO

259 506 247 95.65% YES

Increase of:

30 - interest received

24 - VAT recovered

193 - Locality Fund grant received during 2024/25, none 

recived in 2023/24

3,487 3,881 393 11.28% NO

0 0 0 0.00% NO

2,570 3,705 1,135 44.15% YES

Differences of:

-1 - decrease in bank charges

-31 - decrease in Village Hall hire charges

-108 - decrease in IT equipment procurement

-199 - decrease in election costs

-275 - decrease in village hall hire fees

+3 - increase in stationery (print associated) costs

+5 - increase in insurance premium

+10 - increase in expert organisation affiliation fees

+24 - Land Registry fees

+193 - community litter picking equipment

+214 - increase in street lighting energy costs

+239 - increase in VAT charges

+284 - increase in street lighting repairs

+299 - asset maintenance costs

+478 - legal fees

7 Balances Carried Forward 4,056 4,486 VARIANCE EXPLANATION NOT REQUIRED

NO

4,056 4,486 VARIANCE EXPLANATION NOT REQUIRED

15,710 15,710 0 0.00% NO

0 0 0 0.00% NO

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

BOX 10 VARIANCE EXPLANATION NOT REQUIRED IF CHANGE CAN BE EXPLAINED BY BOX 5 (CAPITAL PLUS INTEREST PAYMENT)

Explanation of variances – pro forma 

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments and Assets

10 Total Borrowings

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs

Next, please provide full explanations, including numerical values, for the following that will be flagged in the green boxes where 

relevant:
• variances of more than 15% between totals for individual boxes (except variances of less than £200); 

• New from 2020/21 onwards: variances of £100,000 or more require explanation regardless of the % variation year on year;
• a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual precept/rates & levies 
value (Box 2).

5 Loan Interest/Capital Repayment

6 All Other Payments



Staff costs
Increase to Clerk salary in line with NALC National Pay 

guidelines
393.36

Other payments Increase of £1,134.83 due to the following

Bank charges -0.60

Insurance 4.71

Street lighting repairs 284.00

Street lighting non metered electricity 214.41

NALC/EALC affiliation fees 9.55

Village Hall hire (no invoices received) -275.00

Chairmans allowance -30.99

Stationery (print & associated) 3.14

IT equipment (printer/scanner) -108.33

Election costs -198.60

Assett Maintenance (bus shelters) 298.84

Community equipment (litter picking) 193.17

Land Registry fees 24.00

Legal expenses 478.00

VAT 238.53

1,134.83

Woodham Mortimer with Hazeleigh Parish Council

Annual return Explanations year ended 31 March 2024

Year on Year variances



Balance per Bank Statements as at 31 March 2025 £ £

Unity Trust Bank T1 Current Account 280.19

Unity Trust Bank Instant Access Account 4,205.64

4,485.83

Less any unpresented cheques at 31 March 2025 0

Add any un-banked cash at 31 March 2025 0

-

Net Balances as at 31 March 2025 4,485.83

CASH BOOK:

Opening Balance at 01 April 2024 4,055.78

Add: Receipts in the year 8,016.06

Less: Payments in the year (7,586.01)

Closing balance per cash book as at 31 March 2024 4,485.83

Woodham Mortimer with Hazeleigh Parish Council

Bank Reconciliation financial year ended 31 March 2024

Prepared by Andrew Ritchings - Clerk and RFO (01 May 2024)

The net balances reconcile to the Cash Book (receipts and payments 

account) for the year as follows:

2


