Annual Governance and Accountability Return 2020/21 Part 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2021. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

» Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

= Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
» Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2020/21, page 4

Section 1 - Annual Governance Statement 2020/21, page 5

Section 2 — Accounting Statements 2020/21, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

L] . - L ] L ] . .

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Part 3 of the AGAR 2020/21 and
return it to the external auditor together with the supporting documentation requested by the external auditor.
The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

If it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'extemal auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Certificate of Exemption — AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021
notifying the external auditor.

TENDRING PARISH COUNCIL

certifies that during the financial year 2020/21, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2020/21: £13,641
Total annual gross expenditure for the authority 2020/21: £7 589

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority was in existence on 1st April 2017
* In relation to the preceding financial year (2019/20), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act"), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
» The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement.

Signe the Respon51ble Financial Officer  Date | confirm that this Certificate of
/ﬁ ' 241052021 | autmontss ot s Y 24/06/2021
Signed by Chalrman Date as recorded in minute reference:
s R ) 24/05/2021 | 05.21.1546(ii)
Generic email address of Authority Telephone number
tendringpc@hotmail.com 01255 223994

*Published web address

https://e-voice.org.uk/tendringparishcouncil/

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

TENDRING PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

Agreed

Yes No ‘Yes’ means that this authority

1. We have put in place arrangements for effective financial [ prepared its accounting statements in accordance
management during the year, and for the preparation of 5 with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control I made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud | ; for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. | its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

I ‘
| A
4. We provided proper opportunity during the year for | / during the year gave all persons interested the opportunity to
i
/
Vi

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

the exercise of electors’ rights in accordance with the inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations.

considered and documented the financial and other risks it
faces and dealt with them properly.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required. I

6. We maintained throughout the year an adequate and : arranged for a competent person, independent of the financial
effective system of internal audit of the accounting [ | controls and procedures, to give an objective view on whether
records and control systems. | > \ internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised i ¥ ST responded to matters brought to its attention by internal and
in reports from interal and external audit. | v, external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurring either [ during the year including events taking place after the year
during or after the year-end, have a financial impact on i end if relevant.
this authority and, where appropriate, have included them |

in the accounting statements.

9. (For local councils only) Trust funds including has met all of its responsibilities where as a body
charitable. In our capacity as the sole managing rporafe it is a sole managing trustee of a local trust
trustee we discharged our accountability or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:
24/05/2021
and recorded as minute reference: Chairman .
05.21.1546(iii '
(i) Clerk SQV

Other information required by the Transparency Code (not part of the Annual Governance Statement)

The authority website/webpage is up to date and the information required by the Transparency Code has Yes | No
been published. v

https://e-voice.org.uk/tendringparishcouncil/
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TENDRING PARISH COUNCIL

SUMMARY INCOME & EXPENDITURE ACCOUNT

Year Ended 31 March 2021

Activity

Calculation of Income

ACTUAL
2020/2021 To date

Precepts

Interest on Investments
Goose Green
Miscellaneous/VAT
Insurance Claim
Grants/Donations

Total Receipts

Calculation of Expenditure

ACTUAL
2019/20
£ 12,500.00
£ 278
£ -
£ -
£ -
£ o
[ £ 12,502.78 |
£ 2,303.01
£ 125.00
£ 2,056.20
£ 244.00
£ 6,383.95
£ =
£ 209.94
£ 986.56
£ 1,506.69
£ 2,230.15
[£ 16,045.50 |
(-£ 3,542.72 |
£ 15,115.70
£ 12,502.78
£ 27,618.48
£ 16,045.50
£ 11,572.98

General Administration

S137 Payments

Clerk Salary

Village Hall

Goose Green expenses
Noticeboards

Election expenses

Grass Cutting/Tree main/Mem garden
VAT

Misc / Contingency

Total Expenditure
Surplus (Deficit) for Year

CUMULATIVE FUND BALANCE

Balance Brought Forward
Add Total Income

Less Total Expenditure

Balance Carried forward 31/3/20

Reconciliation:
Old Deposit Acc.
Grant Acc.

New Deposit Acc.

Less unpresented cheques:

£ 13,060.00
£ 0.70
£ -
£ 402.85
g i,
£ 17750
[ £ 13,641.05 |
£ 2,035.93
£ 125.00
£ 2,215.48
£ =
£ 1,827.89
g -
£ =
£ 341.28
£ 452.69
£ 590.82
| £ 7,589.09 |
| £ 6,051.96 |
£ 11,572.98
£ 13,641.05
£ 25,214.03
% 7,589.09
£ 17,624.94
£ 10,278.27 as of end of March 2021
£ 1,511.39 as of end of March 2021
3 5,835.28 as of end of March 2021
£ 17,624.94

17,624.94 |as of end of March 2021
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