Evacuation Procedure for
Church Hall, High Street, CHINNOR, Oxfordshire OX394DH
[bookmark: _GoBack]Rector Tel:   07769825305
Val Welford 07769940888 
The Hirer must be over 21 years of age and will be responsible for all actions during event.  Please read and become familiar with these instructions.  Your priority will always be for the safety of your group and not the building.
Before the event starts:
· Check all fire exits are clear
· Check fire extinguishers are visible
· Check all electrical equipment is safe – no long leads draped across the floor.
· Check that there are no decorations hanging close to heaters or obstructing an exit.
· Disabled people/and their helpers should be individually briefed on evacuation procedures. 
During your Event:
· Ensure fire exits do not become obstructed
· Be aware of what is happening outside of the hall.  Where possible ensure that vehicles do not obstruct entrances into the building ensuring emergency vehicles have clear access to the building.
· Be aware of activities in the hall.  Ensure no activities that could cause a fire are taking place.
· Be vigilant of any smells of burning or the build-up of smoke.
· The maximum number of people in the hall at any one time is 60 PERSONS Sitting and 100 PERSONS standing
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