Annual Governance and A@mmtabiiiiy Return 2020/21 Part 2

To be completed oniy by Local Councils, internal Drainage Boards ang other smallar
authorities” where the higher of gress income OF gross expenditure was £25,009 or less,
that meaet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from

Guidance notes on completing Part 2 of ¢tha Annuat Governance and
Amm&ntabi?ity Return 2020/24

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or tess must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

o} does not wish to certify itself as exempt

a) The Certificate of Exemption, page 3 and returns a copy of it to the externai auditor either by email
or by post (not both) no iater than 39 June 2021. Failure to do 50 will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b} The Annual Governance and Accountability Return (Part 2} which is made up of:

* Annual internal Audie Repaort (page 4 must be completed by the authority’s internal auditor.

* Section 1 — Annuaj Governance Statement {page 5} must be completed and approved by the authority.
* Section 2 - Accounting Statements {page 8) must be completed and approved by the authority.
NGTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annuyal
Governance and Accountability Return to the external auditfor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021,

Publication Requirements

Smaller authorities must publish various documents on a publicly availabie website as required by the

Accounts and Audit Regulations 2015, the Local Audit (Smalier Authorities} Regulations 2015 and the

Transparency Code for Smaller Authorities. These include:

* Certificate of Exemption, nags 3

* Annual internal Audit Rapost 202012, pags 4

© Section 1~ Annual Sovernance Statement 2020121, page 5

= Section 2 - Accounting Statements 2020121, page 8

° Analysis of variances

* Bank reconciliation

¢ hotice of the period for the exercise of public rights and other information required by Regulation 15 {2},
Accounis and Audit Reguiations 2015,

Limited Assurance Review

Any smailer authority may request a limited assurance review, If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Part 3 of the AGAR 2020/21 and
return it to the external auditar together with the supporting documentation requested by the external auditor.
The cost to the authority for the review will be £200 +VAT,

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed

under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Govarnance and Accountahility Returm constitutes the anmual return referred to in the Accounte and Audit Reguiations 2015,
Throughout, the words ‘external auditor’ have the same meaning as the words ‘focal auditor” in the Accounts ar Audit Regulations 2015,

“for a complete list of bodias that may be smalier authorfties refer to schedule 2 to the Local Audit and Accountability Act 2014,
Page 1 of 6

Annual Gévﬁem‘an-ée and AccounEEiiity RdTrhzaéO/217P‘atE—
Local Councils, Internal Drainage Boards and other Smaller Authorities




stirn {AGAR) 20

H

° An authority that wishes 1o declare itself exempt from the requirement for a limited assurance review must
do =0 at a meeting of the authority after 31 March 2021, 1t should not submit #s Annual Governance and
Accountability Return to the external auditor, However, as part of 2 more proportionate regime, the authority
must comply with the reguirements of the Transparency Gode for Smaller Authorities.

* The Certificate of Exemption must be returned te the external auditor no later than 30 June 2021. Reminder
letters will incur a charge of £40 +VAT for each letter.

¢ The authority musi comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Praciices are found in the Practitioners’ Guide* which is updated from time
to time and contains avervthing needed to prepare successfully for the financial year-end.

= The authority should receive and nots the Annual internai Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Sectign 1) must be approved on the same day or before the Accolnting
Statements (Section 2} and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must ceriify the accounts (Section 2) before they are presentad
@ the authority for approval. The autharity must In this order; cansider, approve and sign the accounts,

* The RFO s required to commence the public rights pericd as soon as practicaf after the date of the
AGAR approval,

* Make sure that the AGAR is complete {no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to ihe compieted annual return, Any amendments must be approved by the
authority and properly initiallad,

* Use the checklist provided below to review the AGAR for completeness at the meating at which it is signed off.

= You must inform your external auditor abowt any change of Clerk, Responsibie Finaneial Officer or
Lhairman, and provide relevant authority swned generic email addresses and telephone numbers,

* The authority must publish numerical and narrative explanations for significant variances in the accouniing
stalements on bage 6. Guidance is provided in ihe Practitioners’ Guide* which may assist,

* Make sure that the acocournting statemanis arig up and the balance carriad forward from the previous year
{Box 7 of 2020) equals the halance brought forward in the current year (Box 1 of 2021},

* The Responsible Financial Officer (RFO), on behalf of the authority, must sef the tommencement date for the
axarcise of public rights of 30 consacutive working davs which must include the first ten working days of July.

¢ The authority must publish, on the authority website/webpage, the information required by Reguiation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the exiemal auditor before 1 July 2027,

P 4

i Have all highlightad boxes been_ complated? i

i

i Have the dates set for ire veriod for the exercise of public rights been publishad? | .7

naf Audit Report | Have al| highlighted boxes baen completed by the internal auditor and ! l.,/
s H H
|

sxplanations provided?

LT T i S
Has the authority's approval of the accounting statements besn sonfirmed by

i
[ the signature of the Chairman of the approval meeting? j \-/J
P

! — —— ]
| Has an explanation of significant varations from last vear {g this year been ! L,/
| published? w

is an explanation of any diﬁ"erenc;l;etween Box 7 and Box 8 available, shouid
| @ question be raised by a local elector and/or an inferested party?

actions 1 and 2 | Trust funds — have all disclosures been made if the authority as g body corporate

| 18 & sole managing trustea? (Local Councils onfy) & bf ' i
T T = Te 10ca Councils om l ol e e ;

‘GBovernance and Accountability for Fmaller Authorifics in England - a Practitioners® Guide ta Proper Practices,
can be dewnloaded from www.naic.gov.ulk or from www.ada.org.uk

%]
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To be compisted by smalier authos

did not exceed £25,000 in the yag

themselves g
Fil

3
. 3 - syl cerdl i e - Ty s
(Smailer Author ities) Regulations 2075

Thare is no requirernent to have alimited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itsalf ag exempt &t a meeting of the
sutfority after 31 March 2021 and a completed Certificate of Examption is submitted no later than 30 Junie 2024
notitying the external auditor.

i ik — PO Ea if‘ ™ = .
TS P TER YT T VN A
} ot % = ; Tl S (e AL

certifies that during the financial year 2020/21, the higher of the authority’s total gross inceme for the year ar
totai gross annual axpenditure, for the year did not exceed £25,000

s : . S ld o~

fotal annual gross income for the authority 2020/21: T a0y
g

Total annual gross expenditure for the authority 2020/21: E— WA EE:

There are certain circumstances in which an authority will be unabie to certify itsaif as exempt, s¢ that a limited
assurance review will still be required. ¥ an authority is unable to confirm tha statements below then it

Lannof cortify itself ag exempt and it must submit the completed Annusi Governance and Acoouniability Return
Part 3 fo the external auditor to undertake a limited assurance review for which 2 fes a7 £200 VAT will be pavable,

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2017
= Inrelation to the preceding financial year (2019/20), the external audiior has not:
issued a pubiic interest report in respect of the authority or any entity connacted with it
made a statutery recommendation to the authority, relating to the authority or any v connected with ji
lssued an advisory notice under paragraph 1{1) of Schedule 8 o the Local A L and Accountability Act
2014 (*the Act™), and has not withdrawn the notice
mommenced judicial review proceedings under section 31 {1} of the Act
* Mmace an application under section 28(1) of the Act for a declaration *hat an item of accoun is unfawfu;,
and the application has not besn withdrawn nor has the court refused to make the daciaratian
The court has not declared an ftem of account unlawfui after g person made an appeal undar section 28{3) of the Act.
ble to confirm that the above statements apply and that the authorily neither recsivad gross income,
i 'ourrad gross expenditure, exceeding £25.000, then the Certificate of Exemption can be signed and a copy
submitted o the external auditor either by email or by post {not both).

The Annual internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
Jariances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Requlations 2015 inciliding the period for the exercise of public rights siill need to he fully completed ang,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2021,
By signing ihis ceptificate you are aiso confirming that Yyou are aware of this requirement.

plp Financial Officer  Date

Signed by thesRe '@ 5
M . 23/ Lr’ 242

!
!
Signed by Chairman Date { as recorded in minute reference:
gl

F confirm that this Certfficate of

Exemption was approved by this it 1m
authority on this date: 28} Lf, &N

il ry 28 2621 [ 43¢
Generig/email address of Authority Telephene numbsr
PLESKEY PLE GMAIL. Coin CTe NI RLE,

“Published web address
- VOVLE. ORYG . ik / ?iéfi%a.é‘jﬁ PARASW - Councio

ONLY thie Certificate of Exemption should be returned EITHER by emaii ©
both) as soon as possibie after certification to veur external auditor, but n

June 2021. Reminder letters incur a charge of £40 +VAT

R by post (not
¢ later than 30
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During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out selactive assessmeni of compliance with the relevant procedures
&nd controls in operation and obtained appropriate svidence from the authoriiy,

The internal audit for 2020/21 has been carried out in accordance with this autharity's needs and planned coverags,
Cn the basis of the findings in the areas examined, ths internal audit conclusions are summarised in this table.
Set out below are the obiectives of internal controf and alongside are the interna! audi cenelusions on whether,
1 all significant respects, the control objectives were hsing achieved fhroughout the finangial year to a stancard
3dequate to meet the needs of this authority,

{)ﬂ o § e, £0d rec = o
| &, Appropriate accounting records have been properly kept throughout the financial year,

el

i B This authority com fied with its financial re ulations. payments were supported by invoices, all
: Y P 9 } p

!E expenditure was approved and VAT Was appropriately accounted for,
P e b P S0 VO WS Spprop

EO, TR :“._...__..,‘F_,_ ik
i & This authority assessed the significant risks to achieving its nhiectives and reviewed fhe adequacy |
of arrangements to manage these.

i

E

i’ 0. The precest or rates requirement resulted from an adeguate budgetary brocess; progress against
the budgst was regularly monitorad; and 'esarves ware appropriate.

S el R

? E. Expected income was fully received, based on CoITec prices, properly recorded and promptly
banked: and VAT was appropriately accounied for,

Patty cash baymenls were properly supported by raceipts, all pelty cash expenditure was
approved and VAT appropriately accounted for,

5. Salaries to employees and alicwances to members were paid in accordance with this authority's !
i approvals, and PAYE and N requirements were Droperiy appiied. 1
Mo T P intai T
,f L Aseet and investmente registers wera completa and accurate and properly maintained,
e D TR INS TEgisiers v il B b

L1

S W

|

|

Periedic bank aceount reconciliations were oreperty carriad out during the vear.
MNIRG ] Ry, PG E)

J. Accounting statements prepared during the year were preparad on the correct accouniing basis
[ {receipis and payments or income and expenditure), agreed to the cash bock, supported by an
é adequate audit traii from underlying records and where appropriate debtors and creditors wera

s — e
i‘f ¥ the authority certified itself as exempt from & kmited assurance review in 20719/20, it met the

i{ aexemption criteria and correctly declared itseif exempt. fe authorily had a limitad assurance
1

i

]

)

L L0

review of s 2019/20 AGAR tick
i e SN
{ & The authority publishes information on a websiie'wabpage, up to date at the time of the internai
L audil, in accordance with the Transparency code for smailer authoritfes.

- The authority, during the previous year (2015-20) carrectly provided for the period for the
exercise of public rights as required by the Accounis and Audit Regulations (svidencad b the
notice published on the wessit fes confiiming the dates sap,
i wh The authority has complied with the subiication requirements for 2019/20 AGAR
¢ 320 AGAR Page 1 Guidancs

|
i
i
|

L or iocal councils only)
Trust funds {including charitable) - The oau

nell met its responsibilities as a trusiee.

~or any other risk areas identifiad by this authority adequate cantrols existed (list any other risk areas on separate sheets if needed};
Date(s) internat audit underiaken Name of person who carried cut the internal audit

19 e freat 1gjeufr ML Howard oprn
cherbri i | ae Lifeufion

‘i the response is nig’ please stals ihe impiications and action being taken 1o address any weakness in conirot identified
(add separate sheets if necded).

“Note: i the Tesponse js ‘not covered’ please state when the most recent internal audit work was done in this area and when f s
nexi planned:; or, if coverage is not requirad, the snnual internal audit report must explain why rot (add separate sheets # needed).

e g _ -
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e acknowledge as the members of:

’P[ESHL‘::\/ ’PAR\ SH Cooncr

our responsibility for ensuring that there is a sound s
the preparation of the Acgounting Statements. We ¢
respect to the Accounting Statements for the vear

5 H

- e have put in place ar rangements for effective financial

management during the year, and for the preparation of
the azcounting statements.

ystem of internal control, including arrangements for

onfirm, to the best of our knowledge and belief, with
nded 31 March 2021, that:

i 2 AR
prepared dis accounting statements in accordance

with the Accounts and Audit Regulations.

Z. We maintained an adeauats systemn of infernal control
including measures designed fo prevent and detect fraug
and corrustion and reviewed its effectiveness.

ANNEAN

|
|
{
I
<

mede proper arangements and accepted responsibility
for safeguarding the public money and resources in
ffs chargs.

3. We took all reasonable steps o asstre ourselves
that there are no matters of actual or potential
FOn-compliance with laws, regulations and Proper
Practices that could have g significant financial effec:
on the ability of thig authority to conduct its
DUSINESs or manage its finances.

has onlv done what it has the fegal power to do and has
complied vwiih Prooer Practices in doing so.

t. W orovided oreper QpRoriunity during the year for
the exarcise of sfaciors' fights in accordance with the
requirementis of the Accounts and Audit Regulations.

| during the year gave all persons interestod the opportunity to
| fnspect and ask guastions aboutf this authority’s accounts.

{ 5. Ve carrfed out an assessment of the risks facing this
D authodily ang look EORFODT sleps to manage those
t
i

Asks. inciuding the imtroduction of internal controls and/or
externat insurance cover whare required.

i censidered and documentsd the financial and other risks it

ces and dealt with tham Foperty.

=
{4
e
(0]
jue)
hal
w
=
P
(=)
0]
O
<
o
=
(]
hY
=
£

| aranged for a competent parson, independsnt of the financial |

e and procedures, to give an objective view on whether
emnal conirols mest the needs of this smaller authority.

li rratters raised
rnal audit,

NENEUEN RS

e to rmatfers Brought to iis attenfion by internai and i
udit.

tion, liabilities or
tions, ocourring eitier
2 & financial impact on
ate. have included therm |

j5
i
i
¢
!
}

~

Wd have ghout it business activity
YEErINOiuding even!s faking place after the year

anL

=71 which the response is 'no’, an

‘swement was approved at a

'
i
i

{
|
i
i
i
i
|
I

explanation must be published

i Signed oy the Chairrman and Clerk of the meegting where
approval was ghven:

Chairman /_>L/;£

N

' - I Accountability Return 2020/21 Part »
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L
*} Precept or Rates and
Levies

e beginning of the year
rded in the financial records. Value must agree to

F previols vasr

3

[y

]

Total amount of precept torfor [DBs rates and levies)
ied or recsivabie in the yesr. Exclude any grants

regel
CEIVE.

&,

Total income or receipls 83 recorded in the cashbook less
i the precept or ratesdevies received {line 2). Include any
! grants received.

! Total expenditure or payments made to and on behaif
tof all employees. nclude Gross salaries and wages,
employers NI cantributions, employers pension
confributions, gratuifies and severance paymerits.

I
(-} Loan interesvcapital
fepayments

& () All other paymenis

i & Totat value of cash and
i

short term Investments S T T
o SR U

| & Total fixed assets olus
P lang term investments
!

ond assets

Tolal expenditure or baymenis of capital and interest !
maoe during the vear on the authorily’s borrowings (if any). }
i

F Total expenditure or payments as recorded in the cash- !
| book less staff costs (line 4 '} and loan in ferest/capital j

| repayments fline 5). !
T Total patz ——

| Totaf balances and reserves at the end of the vear. Iust |

| squal (1+2+3) - (4+5+6). i

‘ !
SE———

The sum of ali current and deposit bank accounts, cash

|
holdings and short term investments held as af 31 March — ;
To agree with bank reconciliation. i

The value of ali ihe property the authority owns — it is made |
up of afl iis fixed assets ang long term invesiments as at
37 March,

The ouistanding capital baiar;ce as at 37 March of all loans j
from third parties (including P 8. :

|
i
;

{For Local Councils Cnly} Disclosure note
e Trust funds (including charitaidle)

The Council as a body corporate acts as sole trustee for
and js responsible for managing Trust funds or assets.

1
i
i

i

i cerlify that for the year ended 31 March 2021 the Accounling | 1 confirm that these Accounting Statemenis wers

Statemnents in this Annual Governance and Accountability
Return have bean prepared on either a receipts and
Paymenis or income and expenditure basis folfowing the
guidance in Governance and Accountability for Smaller
Authoriias — a Practiioners’ Guide 6 Proper Practices
and present fairly the financial position of this authority.
Signed by Responsible Financiak Officer before being

presented fo the autﬁw roval

28]kt | 22 )

Mate

Annual Gavernance and Accouniahb
bt

Local Councils, Intarnal Drainage Bo

!
i

‘SBigned by Chairman
A E

| approvad by this authority on this date:

2% ot | 2z

as recorded in minute reference:

202if /23

cf the maeting whare the

N:enis yere appro{‘;’egw




Bank reconciliation — piro forma

This reconcilistion should include ait bank and building society accounts, including short term investment sccounts. It meet agree to Box B in
the column headed “Vear ending 31 March 20w¢” in Section 2 of the AGAR - and will ais0 agree to Box 7 where the accounts Ire pregarad an
aracaipts and payments basis. Please compieta the highlighted boxes, rememhbering that unpresented chegues should ba entered 25
negative figures.

Naime of smalier authority: [Pleshey Parish Cauned

Caunty srea flacal councils and parish meetings only) Essax

Financial year ending 31 March 20xx

Prepared by (Mame ang Role}: w. Adshead-Grant Clerk&RFO

Dater 09.04.2021
£ 3
Balange per hank statements as at 31/3/21:
acoount 1 AB77
account 2 22844
fadd more gccounts i necessaryj
26.721.0
Petty cash flos: if applicable) ]
Less: any unpresented chegues as 2t 3173121 {enter these as negative numbars)
100923 {15,000
100928 (30.60)
100829 (1,500.00)
iacd more tines if RECESsary]
{1.545.00)
Add: any un-banked cash as at 31/3/21
N

Met balances as at 31/3/24 (Box 8) 25,178.0




CONFERMATEON OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Pleshey Parish Councii

Name of smalter authority:

County Area (focal councils and parish meetings only): _ ESSEX

Or behalf of the smalier authority, | confirm that the dates set for the period for the exercise of

public rights are as follows:

Commencing on Menday 14th June

and ending on ___Friday 23rd July 2021

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday —
Friday only, and not Bank Holidays} inciusive and must include the first 10 working days of Juiy 2021 (je.
Thursday 1 July — Wednesday 14 July}.

We have suggested the following dates: Monday 14 June — Friday 23 July 2021, The latest possibie dates that
comply with the statutory requiraments are Thursday 1 July — Wednesday 11 August 2021.)

Signed:

Role:

This form is only for use by smaller authorities subject to a

review:

Piease submit this form io PKF Littlejohn LLP with the AGAR Part 3 and other reguested
documentation — this form is not for_publication on your website.




0

2 full axplanations, Ineluding numerical vallies, fo1 the followin,

* variances of moie than 5% belwasn lota;
212 variances of €109,000 or more

itual boxes (except vananees of jess tha
fequlte expianation separdiecs of the

* a breskdawn of approved resenves on i
annual preceplirates & |evies value {Box

he tolal reserves (Box 7} figure i mare than twice the

Explanation [Aunmnatic TESPONsEs SmmE below c.mm.m.n. on .am?mm...
202021 Variange Vardance

1 Balances Brought Forward

2 Precept o7 Rates ang Levies

3 Total Other Receipts

2
w

HHEIENED-

g

5 Loan Interest'Capitay Repayment

7 Balancas Caried Forvarg

Shart Tanm nvestments

r
i
=4
a

2t Azsets plus Other Lang Term Investments a

5

B 5

3 g | s "
b= oF (=1

g
g

——— —_— e e

input, o NOT OVERWRITE THESE BOMES | Explanation from smaller a

1 9 5 vasiancs from PY dper
Wred - Balahce brotight forwarg.

No Grants this year, No Cil Incame. Only £1010 94 1 vaT . E475 far Glass Cutting Contract
sand £10.43 in Interast bayments, 2019-2020 we recalved 2 Grant of £800 and Cil Income of £1561,43

Spend is down due to the Pandemle and having Play aroas shit duting Lackdown1, £1500 on Village hali grant,
£655.28 on 'slrance, £450 on grass cut Ny, £293.94 on dafbf Parts, £300.88 on epan Space repairs,

t{ees, £168.720n Subscription feas, £230.70 on handyman resalrge,

9, £67 on payroll, £20 5137,

VAR e SR A ST
EXPLANATION REQUIRED ON RES




Explanation for ‘high’ reserves
{Please complete the hightighted boxes.)
Box 7 is more than twice Box 2 because the authority held the fotlowing breakdown of reserves at the year end:

£ £ £
Earmarked reserves:
cemmunity 4331

i 4331
_
_ Genersl reserve 20845
_ 20845

Total reserves {must agree to Box 7} 25176

i



