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MINUTES
High Roding Parish Council Annual Meeting
held on
Wednesday 28th May 2025 at 7.30pm
at the WI Hall, Dunmow Road


MINUTES


Present: Cllr Brenda Barrett (Outgoing Chairman), Cllr Joe Benton (Chairman), Cllr Angela King*, Cllr Terry Schroder, Cllr Steve Dines and Cllr Donna Roberts.

Bonnie Jones (Clerk)
*1 members of the public 
*For part of the meeting

2025/26.001	Election of Chairman
	Cllr Barrett PROPOSED, and Cllr Dines SECONDED Cllr Benton as Chairman.  There being no other nominations, Cllr Benton was duly elected by unanimous vote, and signed his declaration of acceptance of office.

The outgoing Chairman was presented with a small gift on behalf of the entire parish thanking her for her time in service she had given to the community as both Councillor and Chairman.

2025/26.002	Election of Vice Chairman
It was AGREED that should the Chairman not be available at a meeting, a new Chairman would be elected at the meeting by way of majority vote, and that there would not be an election of Vice Chairman.

2025/26.003	Apologies for Absence
Apologies received from Cllr Lawrence and County Councillor Susan Barker.

2025/26.004	Other Absences
		None.

2025/26.005	Co-option of Councillor 
Cllr Donna Roberts was co-opted as Councillor for High Roding Parish Council by way of unanimous vote.

2025/26.006	Declarations of Interest
None.   At this point of the meeting Cllr King advised she would be stepping down from her role as Councillor effective immediately. She was thanked for her 5 years of service to Council and was presented with a small gift on behalf of the whole Council thanking her for her time given to the community. 
 
2025/26.007	Minutes of the Previous Meeting
It was unanimously resolved that the minutes of the Parish Council meeting held on 14th April 2025 were a true record and were signed accordingly.

2025/26.008	Public Participation Session
None.

2025/26.009	Chair’s Report
None.

2025/26.010	District / County Councillor reports
Cllr Susan Barker was not in attendance however had provided the below written report which was read by the Clerk:

Councillor Barker apologises for not being here this evening but today has been the day of her husband’s memorial service. She reports that the last couple of months have been very quiet as the elections in May were cancelled, but the County Council Diary had already been cleared. Following Council in May, Cllr Barker is a member of the People and Families Committee, The Audit Committee, the Development and Regulation Committee, and is Chairman of the Pension fund. She also represents the County on the Lee Valley Authority and the Great Ouse Flood Committee. Councillor Barker looks forward to being back attending Parish meetings from June.

2025/26.011	Councillor Reports
Cllr Schroder thanked Cllr Dines who recently fixed one of the football nets that had broken. 

Cllr Dines mentioned the state of the grass where the goals are placed on the playing field. The Clerk confirmed that she would contact the grounds maintenance contractor and request he moved the goals so the grass can grow. Cllr Dines also advised of three broken fence panels around the play area. The Clerk advised she would get a quote from the ground maintenance contractor to repair them. This will be on the next agenda to consider.

Cllr Dines further asked about the agreed zip wire repairs and when these would be taking place. The Clerk advised she had not yet heard back about a scheduled date for the works, however she will chase this. 

2025/26.012	Clerk’s Report
The Clerk provided a verbal report which included the following matters:

· The Clerk has sent off all documents to Heelis and Lodge for the completion of the 2024/2025 Internal Audit.
· The Clerk has contacted PCSO Michael O’Donell and PC Andrew Quin regarding the reports of a man taking pictures of children at the play area. 
· The Clerk has been advised that the Parish news will be published every 2 months until a suitable replacement for the previous editor is found. The schedule for the newsletter is as follows: June/July Edition (copy deadline 19 May), Aug/Sept Edition (copy deadline 19 July), Oct/Nov Edition (copy deadline 19 Sept), Dec/Jan Edition (copy deadline 19 Nov). Unfortunately, as the Clerk was on Annual leave the deadline for the June/July edition was missed. Councillors agreed to put together a large update on the August/September addition.  
· The Clerk has received the 2025 High Roding Tree survey and suggested work quote. This will be placed on the June agenda for Councillors to consider. 

2025/26.013	External Audit AGAR 2024/2025
Each year the Councils Accounts and Practices (known as the Annual Governance and Accountability Return - AGAR) are reviewed by an external auditor appointed by the Smaller Authorities’ Audit Appointments Ltd.  The Council noted that the AGAR must be approved by 30th June 2025 and submitted to PKF Littlejohn by 1st July 2025.  It was agreed that the requirement for the public inspection period (to include the first 10 working days of July) will start 17th June and will end 26th July.  This Council is subject to an Intermediate Review as part of the limited assurance review. The Council: 
a) Reviewed the effectiveness of the system of internal control.
b) Considered the findings of this review. 
c) Prepared the Annual Governance Statement (Section 1) 
d) Approved the Annual Governance Statement by way of RESOLUTION. AGREED unanimous vote. 
e) Considered the Accounting Statements (Section 2)
f) Approved the Accounting Statements by way of RESOLUTION. AGREED unanimous vote. 
g) Ensured that both the Annual Governance Statement and Accounting Statements were signed and dated by the person presiding at the meeting.

As part of the AGAR considerations, the Parish Council paid specific attention to sections 2, 6 and 7 of Section 1 Annual Governance Statement, given that the Internal Audit report for 2024/2025 had not yet been received.  The Council reviewed Section 8 of the PKF Detailed Audit Instructions document, along with the relevant sections of the Practitioners Guide March 2024, in terms of what was required in order to warrant a positive response, and as a result was confident a positive response could be provided as the Council had complied with its legal responsibilities as defined in the Practitioners Guide.

2025/26.014	Play area – Basket Swing 
At the previous meeting it was reported by Cllr Schroder that three children in the village had expressed that they would love a basket swing in the play area. As possible update to the play area equipment had been explored some months ago with no funding being obtained. Councillors felt now would be a good opportunity to look at the possibility of installing one piece of play equipment at a time. The Clerk has contacted both Kompan Ltd and Playquip to provide estimated costings for a basket swing with surfacing included. 

Kompan Ltd: Estimated £6,500 + VAT
Plaquip: Estimated £5,441 + VAT

The Clerk confirmed she would continue to look at funding opportunities to fund various new play equipment. 

Councillors also considered possibly having a stall at the High Roding fete to help raise some money towards some new play equipment. The Clerk confirmed she would contact the events committee to discuss this. 

It was also agreed to put together a play area action plan with the Councils aims and plans for the play area in 2025/2026. 

2025/26.015	Insurance – Clear Councils
High Roding Parish Councils Insurance is due for renewal on 01/06/2025. There is no increase of rates from the previous policy in 2024. Council AGREED the renewal of Clear Councils Insurance Policy at the price of £527.10 per year

2025/26.016	VE Day Community Grant
This Council has been granted £3000 from the one-off community grant applied for by the Clerk. This funding has been ear marked specifically for a VE Day events. Due to the late notice of this grant being approved there was not adequate time to put together an event in time for VE Day. Councillors considered a number of different options for an event later on in the year. It was agreed a celebration for VJ Day (15th August) would be appropriate. It was agreed that the Clerk would look at some costings for various different options and report this at the next meeting.

2025/26.017	Planning Applications
	Councillors considered the below planning applications:

	Reference
	Address
	Description
	Details

	UTT/25/1248/HHF
	Little Sears Dunmow Road
	Proposed single storey side/link extension
UTT/25/1248/HHF | Proposed single storey side/link extension | Little Sears Dunmow Road High Roding Essex CM6 1NP
	Comment deadline – 10th June 

	No objections. 



2025/26.018	Planning Updates	
	Councillors noted the below planning updates:

	Reference
	Address
	Description
	Details

	
UTT/25/1246/TCA

	White House Dunmow Road High Roding Essex CM6 1NR
	Fell 1no. Pine tree to ground level
UTT/25/1246/TCA | Fell 1no. Pine tree to ground level | White House Dunmow Road High Roding Essex CM6 1NR
	This Council is not able to comment on this application.



2025/26.019	Finance
019.1	Councillors noted the bank balance as of 30th April 2025 was £38,569.09.
019.2	A bank reconciliation was tabled at the meeting and signed accordingly by the Chairman. 
019.3	The below payments were agreed:

	Payee
	Description                                
	Method
	£ (inc VAT)

	Walker Tree Care 
	Car park tree works 
	PAID 
	£540.00

	North Weald Basset Parish Council 
	Printing of leaflets 
	Online
	£30.00

	HMRC 
	May Employers NI 
	Online
	£31.07

	Bonnie Jones 
	April Clerks Salary 
	PAID
	£624.12

	Bonnie Jones 
	May Clerks Salary 
	Online
	£624.12

	DCK Payroll Ltd
	April payroll fee and year end PAYE 
	Online 
	£73.80

	DCK Payroll Ltd 
	May Payroll fee 
	Online
	£37.80

	Steves Gardening Services 
	Grass Cutting (invoice 3,4 & 5)
	Online 
	£550.00



019.4 Councillors noted the receipt of the below:

	Payee
	Description                                
	£ (inc VAT)

	Uttlesford District Council 
	2025/2026 Precept – first instalment 
	£12,318.50




2025/26.020	Outstanding Matters
		The Clerk is currently in the process of removing previous councillor Brenda Barrett from the Bank.
	Cllr Benton agreed to be added as a signatory to Unity Bank.  Councillors advised that they would like to hold one months running costs plus a contingency in the current account, and hold the remaining balance in the savings account. 

2025/26.021	Date of Next Meeting
Councillors agreed to continue holding monthly meetings on the second Monday of each month excluding August and December. The 2025/2026 meeting dates are:
June 9th 2025
July 14th 2025
September 8th 2025
October 13th 2025
November 10th 2025
January 12th 2026
February 9th 2026
March 9th 2026

2025/26.022	Exclusion of the public and the press

The Street Allotments 

The Clerk provided an update on the current status of the lease agreement between both The Street Allotment association and the Parish Council, and Owers Place Allotments and the Parish Council.

All individual parties are satisfied with the final draft and therefore both lease agreements were signed accordingly by the Chairman and the Clerk. The Clerk will deliver both parties a copy of the agreement to sign. 

It is the understanding of High Roding Parish Council that the allotments sited in The Street, High Roding, are Statutory Allotments, and thus fall under the protection of the Allotments Act 1925.  It is understood by the Parish Council that under Section 8 of the Act, a local authority must obtain consent from the Secretary of State before selling, appropriating, or using a statutory allotment site for another purpose.

Meeting end: 20:50
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