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MINUTES
High Roding Parish Council Meeting
held on
Monday 13th July 2026 at 7.30pm
at the WI Hall, Dunmow Road


MINUTES

Present: Donna Roberts (Chairman) Cllr Dines, Cllr Alton, and Cllr Carter

1 member of the public
District Councillor Susan Barker*
Bonnie Jones (Clerk)
*For part of the meeting


2026/27.45	Election of Chairman 
Cllr Dines PROPOSED, and Cllr Carter SECONDED Cllr Roberts as Chairman.  There being no other nominations, Cllr Roberts was duly elected by unanimous vote, and signed her declaration of acceptance of office.

2026/27.46	Apologies for Absence
Apologies received from Cllr Lawrence and Cllr Phillips. 

2026/27.47	Other Absences
None

2026/27.48	Declarations of Interest
None

2026/27.49	Minutes of the Previous Meeting
It was unanimously agreed that the minutes of the meeting held on the 15th of June were a true record and were signed accordingly by the Chairman. 

2026/27.50	Public Participation Session
None. 

2026/27.51	Chair’s Report
None. 

2026/27.52	District / County Councillor reports
District Councillor Susan Barker provided an update on the Broadfield car park which the Clerk had included within the agenda. 
She advised that she is discussing the derelict house at New Cottages with a senior officer and hopes to have some information shortly. 
She also provided information about a road closure taking place between the 15th-17th of June outside the Black Lion pub for the purpose of works to the road by Affinity Water. 

2026/27.53	Councillor Reports
Cllr Carter advised that she has been discussing the derelict house at New Cottages with UDC as it is directly next to her house. UDC have confirmed that they will take over maintenance of the garden until the property has been sold.

2026/27.54	Clerk’s Report
The Clerk provided a verbal report which included the following matters:

· The Clerk requested that UDC add the 2 new bins to their collection list. Cllr Dines confirmed that these have now been collected. 
· Zip wire pairs have been completed. 
· Cllr Dines advised that a clear up on the car park is overdue, he suggested possibly around September time when the harvest has finished. The Clerk confirmed she would put something on the Village WhatsApp group to ask if anyone would like to volunteer their time to help.
· The works to the Village Clock have begun taking place. 

2026/27.55	Internal Audit Report 2025/2026
The Clerk advised she has received the internal audit report for 2025/2026 that was carried out by Heelis & Lodge. A copy of the audit report was attached to the agenda. A recommendation was made by the auditor to adopt and publish an accessibility statement. This has been created and is detailed later in the agenda for Councillors to consider. 

2026/27.56	High Roding Gateway Features
The Clerk advised that she has been in contact with the Highways design team and sent some images of smaller gateways which looked suitable for High Roding. 

The Highways officer advised that they were not suitable and that the design budget for this scheme has been spent, meaning there is no scope to design an alternative scheme. Therefore, the only option we have is to install the scheme that has been designed or cancel it. 

The Clerk has unfortunately exhausted all available options in trying to reach a satisfactory resolution with Essex Highways regarding this matter. She has asked County Councillor Cllr Geoff Bagnall if he has any comments or suggestions that may help address the issues we are experiencing. 
2026/27.57	Byway Restrictions
Following complaints regarding quad bikes and speeding motorbikes using the byway, the Clerk has undertaken further enquiries to establish what measures may be available to address the issue.
County Councillor Geoff Bagnall advised that, in certain circumstances, it may be possible to apply for a Restricted Byway designation. The Clerk subsequently made a number of enquiries and was referred to the Lead Officer at Essex Highways, who provided the following information:

The Highway Authority very rarely restrict people’s rights to drive on a byway and have few options in law to legally do so. It is our responsibility to protect people’s rights to use the network and we fully support safe, responsible driving on the county’s byways. 
 
If you are experiencing dangerous driving behaviour, we encourage you to report incidents to the Police. 
 
Should there be any concerns about damage caused to the surface of the lanes by irresponsible drivers, please report this via the online reporting tool. 

2026/27.58	Broadfield car park
Previously this Council has been in discussion with UDC in regard to resurfacing the Broadfield Car park, allowing more cars to park in the car park instead of on the road. Cllr Barker has requested an update from UDC on this matter and the following update was received:

The car park used by UDC tenants is maintained by the council's grounds maintenance team but is constructed on made-up ground - it is not hard surfaced and contains no drainage, interceptors or other similar features.
The car park currently meets the requirements of its intended use for the tenants of the nearby housing, there are no plans to expand the provision in this area and no budget for the significant works that would be required for expansion. 
 
If vehicles parking on the highway are perceived to be posing a risk, ECC should be contacted in the first instance to better understand the risks and investigate what additional road safety measures may be required.

2026/27.59	Speeding
a) Dragons Teeth: County Councillor Geoff Bagnall is looking into the process of implementing Dragons Teeth along the street. The Clerk has not yet received any update on this enquiry. 
b) Speed Sign: The Clerk contacted Essex County Council to enquire as to if they owned the speed sign located outside Ware Farm. They confirmed that they do not own the speed sign and that it is more than likely owned by the Parish Council, the Clerk was unable to confirm this as she has no previous history on the purchase of the sign. She is currently liaising with the company who manufactures the sign to see if a recalibration can be organised. 
2026/27.60	Play area – cutting back tree 
The Clerk has received a quote from Walker Tree Care Ltd of £360 for the cutting back of the tree that is overhanging onto the slide. 

Councillors agreed to this quote and were happy to proceed with works. 

2026/27.61	Policies and Procedures  
Councillors reviewed and adopted the below policies and procedures. 

Complaints procedure – Reviewed in July 2025
Financial Regulations – Reviewed in July 2025
Freedom of Information – Reviewed in July 2025
Health & Safety – Reviewed in July 2025
Playground Inspection – Reviewed in July 2025
Recording of Council Meetings – Reviewed in July 2025
Virement Policy – Reviewed in July 2025
Disciplinary Procedure – Reviewed in July 2025
Grievance Policy – Reviewed in July 2025
Internal Control Policy – Reviewed in July 2025
Operational and Financial Risk assessment – Reviewed in July 2025
Scheme of delegation – Reviewed in July 2025
Staff and Member training Policy – Reviewed in July 2025
Accessibly statement – New 2026

 2026/27.62	Parish Council Website 
The Clerk advised that to ensure compliance with our external audit, this Council need to meet Assertion 10, which requires the High Roding Parish Council website to be fully accessible.

It is recommended to use the WAVE accessibility tool to assess the website. The Clerk initially asked David Mears if he could carry out the accessibility checks and make the necessary amendments, such as improving font colours, text sizes, and other accessibility features. However, he has advised that this type of work is outside his remit and has put the Clerk in contact with a specialist who can undertake the required improvements.

The estimated costs are:
· Light adjustments (primarily content updates and minor fixes): £800
· Moderate updates (template, navigation and structural improvements): £2,600
· More extensive work (theme-level changes or significant accessibility restructuring): £3,000–£4,000+

Once the website is on a more accessible and user-friendly platform, the Clerk will be able to carry out future updates and accessibility improvements herself, reducing the need for ongoing external support.
The Clerk therefore recommends that’s this Council move the website to eVoice, which provides a free website platform for parish councils. The only ongoing costs would be for the website domain name and email hosting. The Clerk has contacted Cloud Next, who have provided the following annual costs:

· .gov.uk domain name: £50 + VAT
· Email hosting: £49.99 + VAT

These changes are necessary to ensure our website meets accessibility requirements and remains compliant with audit expectations. We continue to encounter issues because the Clerk is unable to access and edit the current website effectively. Moving to a platform that I can manage directly will resolve these ongoing problems, improve accessibility, and reduce future maintenance costs.

Councillors agreed to this change.

2026/27.63	Street lighting – Electrical and structural testing 
The Clerk has been reviewing the maintenance requirements for the Council's street lighting to ensure these assets are managed effectively and maintained in accordance with good practice.

Following research, the Clerk has identified the following recommended maintenance schedule:
Every 6 years – Full electrical testing (BS 7671 compliant).
Every 2–3 years – Visual structural inspection of the lighting columns.
Annually – Night-time operational check to confirm lights are functioning correctly and to identify any faults.

It is not considered necessary to arrange a separate annual maintenance contract for the streetlights. Instead, the Council can operate a reactive maintenance approach, whereby repairs are arranged when a fault is reported, such as a lamp failure. This is a common and cost-effective method of managing street lighting, provided that the recommended inspection and testing schedule is maintained.

The Clerk provided two comparative quotes for these works from W&H Romac Ltd and Electrical testing Ltd. Councillors agreed to use W&H Romac for the above works at the below costings:

Full electrical test: £300 for all 12 columns 
Visual Structural Inspection: £505 (£15 per steel column, £80 per concrete column.

2026/27.64	Planning Applications
There were no planning applications at the time this agenda was distributed. 

2026/27.65	Planning Updates	
Councillors noted the below planning update:

	Reference
	Address
	Description
	Details

	UTT/26/1276/FUL

	Roding Hall Dunmow Road High Roding Essex CM6 1NN
	S73 application to amend the wording of conditions 6 (biodiversity scheme), 7 (lighting scheme), and 8 (archaeological assessment) attached to UTT/20/2759/OP (allowed at appeal).
UTT/26/1276/FUL | S73 application to amend the wording of conditions 6 (biodiversity scheme), 7 (lighting scheme), and 8 (archaeological assessment) attached to UTT/20/2759/OP (allowed at appeal). | Roding Hall Dunmow Road High Roding Essex CM6 1NN
	Approved with conditions

	UTT/26/1014/LB
	The Rosewood Barn Dunmow Road High Roding Essex CM6 1NT
	Conversion of integral garage to an ancillary residential annexe
UTT/26/1014/LB | Conversion of integral garage to an ancillary residential annexe | The Rosewood Barn Dunmow Road High Roding Essex CM6 1NT
	Approved with conditions 




2026/27.66	Finance
66.1	Councillors noted that the bank balance as of 30th June 2026 was £29,482.79.
66.2	The Clerk provided a bank reconciliation. 
66.3	To agree the following payments:

	Payee
	Description                                
	Method
	£ (inc VAT)

	Bonnie Jones 
	Postage of slow down signs
	Online 
	£1.79

	Heelis & Lodge 
	Internal Audit for financial year 2025/2026
	Online
	£245.00

	JCM
	Grounds Maintenance 2/4
	Online
	£906.00

	Ecotricity
	Street light electricity June 
	DD
	£252.48

	Bonnie Jones 
	Clerks Salary (June)
	PAID 
	£644.10

	Bonnie Jones 
	Payment for slow down signs purchased from Amazon 
	PAID
	£32.94



It was noted that the VAT Reclaim for 2024/2025, and 2025/2026 for the amount of £3,037.62 has been received. 

2026/27.67	Outstanding Matters
None. 
 	
2026/27.68	Date of Next Meeting
The next meeting of High Roding Parish Council will take place on Monday 14th of September at the WI Hall at 7:30pm. All members of the public and press are welcome.  


Meeting end: 20:55
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