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MINUTES
High Roding Parish Council Meeting
held on
Monday 12th January 2026 at 7.30pm
at the WI Hall, Dunmow Road


MINUTES


Present: Cllr Benton (Chairman), Cllr Schroder, Cllr Dines and Cllr Roberts. 

1 member of the public
County Councillor Susan Barker* 
Bonnie Jones (Clerk)

*For part of the meeting

2025/26.109	Apologies for Absence
None

2025/26.110	Other Absences
Cllr Lawrence 

2025/26.111	Declarations of Interest
None

2025/26.112	Minutes of the Previous Meeting
It was unanimously resolved that the minutes of the Parish Council meeting held on 10th November 2025 were a true record.

2025/26.113	Public Participation Session
The member of the public present discussed the planting of the WI rose with the Clerk. 

2025/26.114	Chair’s Report
None

2025/26.115	District / County Councillor reports
Cllr Susan Barker provided a verbal update which included the following matters:

· Update on Elections
· She advised that the new HRS Junior School is planned for opening in June 2027, however there is not yet any update on the new Senior School. 

· The Clerk asked is there was any update regarding the future maintenance of the path running from Dugates to the Church. Cllr Barker advised that there were no more planned works to the path. The Clerk recommended that this Council consider setting aside a budget for maintenance of the path in 2027/2028. However, the path will need be maintained until then to ensure it does not overgrow. 

2025/26.116	Councillor Reports
Cllr Roberts advised that she had received some comments from members of the public regarding the Ukrainian Flag located at Broadfield. 

[bookmark: _Hlk216079062]2025/26.117	Clerk’s Report
The Clerk provided a verbal report which included the following matters:

· The Clerk provided an update on 1 New Cottages.
· The 2026 ICO registration has been renewed. 
· The reported broken drain cover outside the bus top has now been made safe by Highways. 
· Update on car park overgrown hedge. It was agreed the Clerk will contact the property owners.
· The Clerk has contacted Cllr Barker to receive an update on the scheduled repairs to Footbridge 7. 
· High Roding have been granted £1200 from the locality fund to put towards a teen shelter. The deadline for claiming this funding is 20th March. 
· The Clerk is currently in contact with a solicitor regarding registering The Street allotment land with land registry. 

2025/26.117	Play area improvements project 2025
Playground equipment quotes from Online Playgrounds, Sovereign Play Equipment and Safe Play were tabled at the meeting 

Councillors discussed and agreed to move forward with the quote from Sovereign Play Equipment which included a basket swing and a multi-play unit. Sovereign did not include a Teen Shelter in their quote, however due to the funding received from the Locality fund Councillors were keen to install a Teen Shelter. The Clerk confirmed she will request that Sovereign provide a quote for a teen shelter. The Clerk will provide updates on the project via email to Councillors. 

2025/26.118	Grounds Maintenance Contractor 
Councillors previously requested a review of the current grounds maintenance contract. Quotes from Steves Grounds Maintenance and Thornwood Grounds Maintenance were included within the agenda

The Clerk advised that she has received an email from James Mead (JCM Services) who is interested in providing a quote for grounds maintenance. He currently does grounds maintenance for 10 surrounding councils. 

Councillors agreed to defer this agenda item until February in order for the Clerk to obtain a third quote from JCM Services. 

2025/26.119	Bins and Dog fouling signs 
The Clerk has contacted Ben at UDC who confirmed that any bins set far back from the road should not be an issue when it comes to collections. The Clerk has requested support from UDC to get an accurate quote for the purchase and installation of the new littler and dog bin to be installed in the village car park. The Clerk is currently awaiting the UDC team to get in contact with her. 

Councillors agreed to purchase 3 dog fouling signs at a cost of £210.00.

2025/26.120	Clock works
The Clerk provided the below update regarding her investigations on the Village Clock:

The Clerk has located the original agreement between the Parish Council and the owners of The Old School House, which outlines the arrangement agreed by both parties in 1985.

While the clock is housed within a listed building, the clock itself is not listed. It is, however, referenced in the High Roding Conservation Area Report (2014), although this document does not provide any specific requirements or guidance regarding its maintenance or treatment.

As a result, routine maintenance of the clock does not require listed building planning permission. However, should there be any proposal to remove the clock permanently or replace it, it is highly likely that planning permission would be required.

There are currently no specifications governing the type of paint or materials that must be used on the clock face. In light of this, it is recommended that we follow the advice of a specialist clock company, as they will be best placed to recommend the most durable and appropriate option.

The Clerk is currently in contact with 2 separate clock companies who she hopes will be able to provide quotes for clock works in time for the next meeting
. 
2025/26.121	CouncilWise
Ann Wood and Pearl Willcox have announced the launch of CouncilWise Training & Support, a new company dedicated to delivering high-quality and innovative training and ongoing support to parish and town councils, their staff, and members. From 1st January 2026, councils will be able to gain access to:
· A wide range of training opportunities
· Ongoing support and resources
· Guidance to strengthen governance and foster effective collaboration across the whole council

From the 1st of April 2026 Councils will be able to subscribe to additional benefits

Councillors were in agreement that they did not wish to subscribe to CouncilWise for the 2026/2027 period. 

2025/26.122	November Play Area Inspection report and Renewal  
The annual playground inspection was carried out on 3rd November 2025. A total of 63 inspection items were recorded. Of these, 58 were assessed as either very low or low risk, while 5 items were classified as moderate risk.

A full copy of the inspection report was attached to the agenda. Councillors reviewed the five moderate-risk items and agreed to move forward with the works to the cradle swing and the repairs to the wet poor on the slide and swings surface. The Cler provided quotes for these works from both Kompan Ltd and Safeplay. Councillors agreed to move forward with both quotes from Safeplay. 

The Clerk also provided some clarification regarding this Councils responsibilities of maintaining the play area.

2025/26.123	Street Lighting 
The Clerk contacted A&J Lighting who advised they do not conduct structural street light testing. A&J were only aware of one company who conduct structural testing on streetlights which is the same company the Clerk was aware of. The Clerk has contacted Electrical Testing Limited who provided a quote of £800 to conduct structural testing on all Council owned streetlights in High Roding. Councillors agreed to complete this testing. 

Councillors also asked for information as to its legal responsibilities as to maintaining its streetlights. The Clerk provided the below information:

Section 97 of The Highways Act 1980 grants the power (but not the duty) to provide street lighting on Highways, however section sets out that if lightning it provided, the authority has a ‘duty of care’ to keep it properly maintained and safe.  Failure to maintain can lead to legal consequences, particularly if injuries occur due to negligence.

To meet its legal obligations, a parish council should:
· Have an asset register, detailing ownership and location
· Implement annual safety inspections and reactive repairs (this includes structural and electrical)
· Ensure public liability insurance covers the assets
· Document and budget for ongoing maintenance and emergency response.

“Reasonable care” in the context of maintaining street lighting means the parish council must proactively ensure their lighting is safe and functional—balancing resource use with public safety.  A Parish Council must implement a regular, risk-based safety inspection schedule (annual or more frequent).  It is recommended that a ‘street lighting policy’ is created to set out a structure for such works. It does require the authority to be able to demonstrate that they have systems in place to maintain the public lighting equipment in a safe condition, including the detection of dangerous equipment.

2025/26.124	Trees ownership  
It was noted that the Clerk is currently only aware of Council owned trees in the High Roding Play area, playing field and the village car park. If Councillors are aware of any other trees owned by this Council then they should advice the Clerk of its location and the Clerk will carry out a land registry search. The Clerk advised that under the Occupiers’ Liability Acts 1957 & 1984, landowners—including parish councils—must take reasonable care to prevent foreseeable risks of injury or damage caused by trees. The Clerk contacted Clear Council (Insurance Company) who advised that it is crucial to perform documented, routine maintenance to keep trees healthy and safe. 

2025/26.125	Precept and Budget 
Councillors considered in detail the Budget and Precept for 2026/2027.

It was agreed to set the precept for 2026/2027 at £26,11. This represents a 2% increase in the Parish Council element of the Council tax, meaning a Band D property would be paying £107.79 a year – a £2.11 increase on the current year. 

Councillors considered their current and expected level or ear marked reserves and general reserves.

2025/26.126	Local Government Re-organisation
It was noted that on the 5th of December, the Clerk emailed all Councillors to advise that the Government had launched a public consultation on Local Government Reorganisation (LGR) proposals and was seeking responses from members of the public and interested parties. As the consultation deadline fell prior to the January Council meeting, the Clerk proposed holding an extraordinary meeting in the first week of January to discuss a possible Council response. No responses were received from Councillors regarding this suggestion.

A further email was sent to all Councillors on the 10th of December, providing a link to the consultation proposals and an accompanying information sheet explaining devolution and local government reorganisation, along with the potential implications for Parish Councils. This email again requested that Councillors indicate whether they wished to convene an extraordinary meeting to formulate a consultation response. No replies were received, and consequently no extraordinary meeting was arranged, and no response was submitted on behalf of the Council.

2025/26.127	Assertion 10 AGAR
The Clerk advised that from the 2025/26 financial year, Parish and Town Councils must complete a new section in the Annual Governance and Accountability Return (AGAR) called Assertion 10: Digital and Data Compliance. This assertion confirms that the council is meeting modern digital, data protection, and accessibility standards. In practical terms, Assertion 10 requires councils to: 

· Use a council-owned (preferably.gov.uk) domain for the official website and for all councillor and staff email addresses. 
· Operate an accessible website that meets current accessibility regulations (WCAG 2.2 AA). 
· Comply with UK GDPR and the Data Protection Act 2018, ensuring personal data is processed lawfully and securely. 
· Recognise and fulfil the council’s role as a Data Controller, with appropriate policies and procedures in place. 
· Publish required documents under the Freedom of Information Act and the Transparency Code for Smaller Authorities. 
· Have appropriate IT and email management policies to support secure and compliant digital operations. 

The Clerk has been working on these matters over recent months; however, the following is required to ensure the Council is able to confirm it is working towards compliance: 
· Council correspondence and general discussion need to move from WhatsApp to email. WhatsApp does not enable a record or trail of discussion which makes it very difficult for the Clerk, and WhatsApp leads the Council exposed to issues with Data Protection.
· Training for Councillors on Data Protection and Compliance. The Clerk is currently booked to complete this training on 30th January. 
· Adoption of IT Policy (to be considered and adopted at the March meeting)

2025/26.128	Planning Applications
Councillors considered the below planning application: 

	Reference
	Address
	Description
	Details

	UTT/26/0001/LB
	Dragon Beam House Dunmow Road High Roding Essex CM6 1NS
	Proposed removal of corner post to repair existing timber frame.
	Deadline for comments: 6th February

	No comments 




2025/26.129	Planning Updates	
Councillors noted the below planning updates:

	Reference
	Address
	Description
	Details

	UTT/25/3369/AG
	Barnston House Farm Proverbs Green Road High Roding Essex CM6 1NQ
	Proposed agricultural store
UTT/25/3369/AG | Proposed agricultural store | Barnston House Farm Proverbs Green Road High Roding Essex CM6 1NQ
	This Parish Council is not able to comment on this application. 



2025/26.130	Finance
130.1	Councillors noted the bank balance on 31st December 2025 was £43,015.84.
130.2	The Cler advised that a bank reconciliation will be provided at the next meeting.
130.3	The below payments were agreed:

	Payee
	Description                                
	Method
	£ (inc VAT)

	Bonnie Jones 
	November & December Clerks Salary 
	PAID 
	£1,288.20

	A&J Lighting 
	Repairs to Broadfield streetlight (9009)
	PAID 
	£610.74

	Adriana Jones 
	Microsoft 365 subscription 2024/2025 reimbursement 
	PAID 
	£79.99

	Bonnie Jones 
	Microsoft 365 subscription 2025/2026 reimbursement 
	PAID 
	£104.99

	HMRC
	Employers NI (November & December)
	Online 
	£68.12

	Walker Tree Care 
	Removal of Tree at Little Sears 
	Online 
	£360.00

	Npower 
	Street Light electricity (November & December)
	Online 
	£620.77

	DCK Payroll Solutions Ltd 
	Payroll fee (November & December)
	Online 
	£75.60

	KOMPAN Ltd
	November Playground Inspection
	Online
	£161.61

	High Roding WI 
	Remembrance Sunday event 
	Cheque 
	£350.00



2025/26.131	Outstanding Matters
None
	
2025/26.132	Date of Next Meeting
The next meeting of High Roding Parish Council will take place on Monday 9th February.




Meeting end: 21:13
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