Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term smaller authority™ includes a Parish
Meeting, a Parish Council, a Town Council and an Intemal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Seclions 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority’s internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual retumn.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your e)_(ternal auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor’s report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners' Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enter name of
smraller aulhorily bere:

GREART HALLWGEBORY PACIRH Counci-

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

| ‘Yee

1. We have pul in place arangemaents for effective
finuncial management during the year, and for the
prepaabon of the accounting statements.,

| means that thes smaller aughority

prepared #s accounting stataments In
accordance with the Acoounts and
Audit Reguiations.

2. We maintained an adequate system of intemal control,
ncluding measures dasigned to prevent and delect
{raud and corruption and raviewed its effectivenass.

made proper arrangements and accepled
responsilily for safeguarding the public monay
and ressources inils charge.

3. We took all reasonable steps Lo assure oursehves Bisl
there are no mallers of achusl or polentil non complizinos
with laws, regulstions and proper praclices that oould
have a significant fnancial effect on the abilty of this
=snalier authonty to conduct #s business oron
its finances.

hars only done what it has the legal power to do
and has complied with proper practices
in doing 50

4. We provided proper oppartunity &xrmg tha year for the
axercee of eloctors’ nghts in accordance with the
requiramants of the Accounts and Audt Reguiations.

during the year gave all parsons Interested the
opportunity 1o ingpect and ask questions about
this autharily’s accounts.

5. We carriad out an assesement of Ihe risks Racing this
srraller aulthorily and look aporopriate sleps lo manage
thase risks, including the infreduction of internal controls
andior external insurance cover where reguired.

consdered the financial and other risks # faces
and has dealt with them properdy.

8. We maintsined throughoul the year an adequate and
effective system of mterrsl auxdit of the accounting
records and control sysinms.,

aranged for 3 competent person, Independent
of the financial controls and procedures, to give
&N objacive viaw on whether intemal controls
meat the needs of this emalier autharity.

7. We tcok appropriaie 2clion on all matiers raised in
repartz from internal and axternal audit.

regponded 10 matters brought to its attention by
interral and exiernal audt.

8. Wa consiganad whathar any litigation, labilties or
commitments, evants or ransaclions, oocurring eifier
during or after the waar-end, have a fimancal impast on this
smaller authorty and, whers appropiate have ncluded
them in the accounting statemeants.

9. (For lecal councis only) Trust funds including chartable.
In cur capacity 2= the sole managing trusiee we
discharged aur accountability responsibiitias for the
fund({=Nas=ots, inchading financial reporting ang, if
rexjuired, ndependaent examination o SUGE.

7

dsclosed everything # should have about

its business activity dunng the yesr

including events taking place after the year-end
if rekevant.

has met all of #5 responsibilites where itis a
30k managing trustee of a local trust or trusle.

Thiz annual governancea etatement is approved by this
smaler authority on.

o8 fes /2007

and recorded 3= minute reference.

L INC-YS P8 b HENG

Signed by Ch.;afj

here aoprm\en:

Clerk:

M)

=7

“Nole. Please provide explanalions (o the exiemnal auditor cn a separaie shaet for aach Ne' respanse Descrice how this smallar

authority will address the weaknesses identified.
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Section 2 — Accounting statements 2016/17 for

Enter name of
smaller authority here:

GREAT RALLNGBIRY PAR\RH (ouNdiL 1

Year ending

31 March

2016

21 March
2017

Notes and guidance

1. 8alances brought Talal baances and reserves at the beginning of the year 35 recorded
torward | 6. 062 |q4 09 ‘f in the financial recards, Value must agree to Box 7 of previous yesr.

2. (1) Precapl or Rales Tatal amount of precept {or for IDBs, rates and levies) recalved
and Levies I, %6 (1, 606 or recaivabie in the yesr. Exclude any grents recalved.

3. (+)Total 5 Total income or receipls as recarded in the cashbook less the
other recalpis b5 552 2, q.7 | precepl or ratesflevies received (line 2). Include any grants received.

4 (-) Staff costs 5" o7 Tolal expenditure or payments made o and on behalf of 2l

3 q ‘ém employess. Indude siliries and wages, PAYE and NI ([employess
7 20 nd employers), pensiaon contributions and employment expenses

5. {-)Lean Tatal expanditure or payments of capital and interest made during
inleresticzapial AL e the year on the smaller authority’s bomrowings {if any).
repayments x = b

6. (-) Al cther Lal expendilure or payments as recorded in e cashbook less staff
payments T, 267 costs (fine 4) and loen ineresticagital regayments (ine 5).

{. (=) Bslances camied Tolal bidances @nd reserves at the end of the year, Most oqual
forward 19, 08% | 1732 | (1:2:3) (2+5+8)

8. Total value of cash The: sum of all current and depasit bank accounts, cash holdings and
and short term :8(, short lerm investiments beld a5 at 31 March - To agree with bank
investments lq' '0‘1 1 32‘ reconciliation.

9. Total fxed asscis This call shows the value of &l the property the authority owns. itis
plss long tarm mads up of its fixad assets and long-tem invastmants.
msimers 7499 | q7%¢
and asse

10. Total The outstanding capital balance as al 31 March of &l loans froen third
bomrowings e N parties (including PWLB).

11. {For Lecal Councile The Council acts as sole trustes for and is responsible for managing
Only) Desclosure Trust funds or assets.
note re Trust Tunds N.B. The: figures in the accounting statements
fincluding charitable) above do not include any Trust ransacbions.

I carify that for the year ended 31 March 2017 the

acoounting statements in this annual relurn present iy the
financial position of this smaler authorily and &% income and

expendiure, or propely present receipts and paymonts, as
the case may be.

Signed by Responsble Financial Offices.

e

& Jos/2ot]

| confirm that these accounting statements wene approved
by this smaller authority on:

o% [os 2017

and recorded as minute reference:

20 &) @)

Signed by Chair at
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Section 3 — External auditor report and certificate
In respect of:

Enter name of

smaller authority here. CL&%T P MLt~ S22 FRE S B (o —

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual retum in accordance with proper practices which:

« summarises the accounting records for the year ended 31 March 2017; and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAQO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report , _, =0

asaptior the matecs sepcded-below)™ On the basis of cur review of the annual retum, in our epinion the nformaton in the anmsl
retum Is In accordance with proper practices and no other matiers have come o our attention giving cause for concem that relevant
legisiative and regulatory requirements have nol been mel. (“delele as appropriate).

o

- Other matters nol alfecting our cpinion which we draw 3o the attention of the gmaller authority:

(continue en a separate sheel # requined)

S

(continue on a separate shaat £ required)

3. 2016/17 External auditor certificate

We certify/do-met-eertify= that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

| *We do not certify completion because:

Extemnal audior signsture € Ll = [ &t

External audor name ‘ PKF Littleiohn LLP Date A g e I i ]

Note: The NAQ issued guidance sppicable 10 extemsal auditors’ work on 2018/17 accounts in Audltior Guidance Note AGN/N2. The
AGN iz available from the NAD wabsite (Wwww.nao.ong.uk)
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Annual internal audit report 2016/17 to

Enter name of

smaller authority here: f GREWT HALLUNGBURY PARGE: CounCil

This smaller authority’s internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expecled o be in operation during the financial year ended 31 March 2017.

Intemnal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the intemal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Indemal control obyactive Agread? Please choose only

Not
covered®™

Appropriate accounting racords have been kept properly throughout the year,

B  This smaller authorty met its financial reguialions, payments ware supported by Invoices, all
axpenditiure was approved and VAT was appropriately accounted for.

[
C. This smaller authority assessed the significant risks to achieving its cbjectives and reviewed the
adequacy of arangements to manags thass. /

D. The pracapt or rates requirement resulled fram an adequate budgetary procsss; progrees
against tha budget was regularly monilored; and resenas ware appropnats.

E. Expecled income was fully recaived, basad on comrect prices. properly recorded and promptly
banked; and VAT was appropriately acoounted for.

F. Petly cash payments were properly supported by receipls, #l pelly csh expenditure was
aspproved and VAT appropnately acocounted for.

G. Salares 10 employees and allowances to members were paxd in acoordance wilh his srsiller
authorily's approsals, and PAYE and NI requirements were propery applhied.

H. Assel and invesiments registers were complete and accurate and properly maintained

J. Accounting ststements prepared during the year were prepared on the correct accounting basis
{receipts and payrments o income and expenditura), agreed to the cash boak, suppocted by an
adequate sudil il froen undesdying records and where eppropriate debilars and creditors were
properly recarded.

I.  Pericdic and year-and bank account reconcialions were proparly carriad ous. ,

K (For locsl councils only)
Irust tunds {including chartatile) - The councl mat #s responsibdities as a trustee.

For any other nisk areas identified by this smaller authority adequate controls exisied (list any other rigk arei bulow or on separate
sheets if needad)

Name of person who carred out the infemal 2odi L. BArDHin

Signature of person who caried out the Intemel sudit A2K all7 | Date [23  may o7

“If the response i5 'no’ pleasa state the implicaticns and action baing taken 10 address any weakness in control idenlified

(500 separsie shaets  needed).

““Nota: If the reaponsa is ‘nol covered’ please state when the most recant Intemal sudit work wiss done in Lhis ares and when # is
naxt planned, of, if coverage is nol required, internal audit mus: explain why not (204 separate sheels if neoded).
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Guidance notes on completing the 2016/17 annual return

1.

You must apply proper practices for preparing this annual return. Proper praclices are found in the
Practitioners’ Guide™ which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual returns
containing unexplained or unapproved amendments may be returned and incur additional costs.

Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,

10.

11.

to review the annual return for completeness and accuracy before sending it to the extemnal auditor.

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However. you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair.

Mzake sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The extemnal auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners' Guide*.

Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include a complete numerical and narrative
analysis to supporl your explanation. There are a number of examples provided in the Practitioners’
Guide™ o assist you.

If the extarnal auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variancas, this may incur additional costs for which the
auditor will make a charge.

You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

Make sure thal your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

Do not complete Section 3 which is reserved for the external auditor.

Completion chacklist — “NO' answers mean you mizy nol have med requirements ! Dona?

AN highlighted boxes have baen compleled?

L
AR addbon:d miformation requested, including the dates set for the period for the exercise of
public rights, has been provided for the external auditor? /

Sedion 1 For any statement to which the response &5 'no’, an explianation Is provided? »la

Saction 2 Smaller authority spproval of the accounting statements i confimed by the signature of the Chair

of the approval meeting?

An explanaticn of significant varalions from last year 1o this year is provided?
Bank reconciliaon as at 31 March 2017 agresd $o Box 82

An explanation of any difference batween Box 7 and Box 3 is provided?

Sactions 1 and 2 Trust funds — all disclosuras made  a Councll 2 3 sole managing trustee? NB: Do not sand trust

accounting statements uniees requastad.

Intemal Audit report All highlightad boxes completed by inlemal sudil and explanations provided?

j\%%\\\

*Note: The Practiticners” Guide is availzble from your local NALC, SLCC or ADA represantatives or from www.nalc.gov.uk or
wnerw sloc.oo.uk or weawada org uk
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