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			    PLANNING COMMITTEE 
    Terms of reference

Adopted at a meeting of Great Horwood Parish Council 9 June 2025
1. GENERAL
1.1. The Planning Committee shall be a Standing Committee of the Parish Council appointed each year at the Annual Parish Council meeting in accordance with the Council’s standing Orders.

2. RESPONSIBILITIES
2.1. The Planning Committee shall have delegated responsibility from the Council for considering and responding to all planning applications referred to the Parish Council by Buckinghamshire Council.

2.2. The Clerk shall receive details of all planning applications for which Great Horwood is a statutory consultee from Buckinghamshire Council and circulate them to Committee members. Each member shall consider the applications and make his response by email to all members of the Planning Committee and to the Clerk.

2.3. The Chairman of the Committee shall summarise the individual responses and enter them in the electronic Planning Book. The Clerk shall submit the agreed response using the Buckinghamshire Council comments form. If the response is detailed and requires a letter the Chairman shall draft this and the Clerk will then submit it to Buckinghamshire Council by email. She shall ensure that the response is submitted within the deadline set by Buckinghamshire Council.

2.4. In the event that there is a split decision the Chairman shall endeavour to arrive at a response acceptable to the majority of the Planning Committee. If the decision is still split the Chairman shall have the deciding vote.

2.5. If any application is significant and of public interest the application shall be considered at the next full meeting of the Council.  

2.6.  For larger, more complex applications, or if there are significant objections from the public, the Parish Council can request the local Ward Councillor to call it in for consideration by the Buckinghamshire Planning committee. This must be done within 28 days of being notified of the application. If they agree, the local Ward Councillor, supported by a Ward Councillor from a neighbouring ward, can notify the planning officer that they wish to call it in. They can qualify the request to say that they only wish for it to be called in if the decision of Buckinghamshire Council is contrary to the wishes of the Great Horwood Parish Council Planning Committee. The Ward Councillor is expected to attend the Buckinghamshire Council Planning Committee to explain their reasons for calling it in

2.7. The Planning Committee may also consider more widespread planning issues affecting the Parish and make suggestions and/or recommendations for consideration by the Council.

3. MEETINGS
3.1. Each month in which there is meeting of the Parish Council the Chairman will prepare a schedule of all undecided applications together with the responses of the Planning Committee. The report shall include any applications decided since the last report. This shall be a specific agenda item on the Parish Council agenda. 

3.2. If a meeting of the Planning Committee is required it will be arranged at a mutually convenient time. A Summons and Agenda shall be issued before the meeting and draft minutes issued for agreement.

3.3. The Standing Orders of the Council shall apply to all meetings of the Planning Committee.

4. MEMBERSHIP
4.1. The Planning Committee shall consist of the Chairman and Vice Chairman of the Council plus a minimum of two other Councillors.  These latter members shall be elected at the Annual Parish Council meeting each year. The Planning Committee shall elect a Chairman from amongst its members each year.
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