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HEELIS&LODGE 
Local Council Services • Internal Audit 

 

Internal Audit Report for Bowers Gifford & North Benfleet Parish Council – 2020/2021 

 
The following Internal Audit was carried out on the adequacy of systems of control. The following 
recommendations/comments have been made: 

 
Income: £55,308.47 Expenditure: £39,049.89 Reserves: £16,258.32 

 

AGAR Completion: 
Section One: Yes 
Section Two: Yes 
Annual Internal Audit Report 2020/2021: Yes 
Certificate of Exemption: No 

 

Proper book-keeping  Cash Book, regular reconciliation of books and bank statements. Supporting 
vouchers, invoices and receipts 

 
Allwerefoundtobeinorder.VATpaymentsaretrackedandidentifiedwithin 
theyearendaccounts. TherewasnoLGAs137expenditureintheyearofaudit. 

 
Thecashbookisreferencedprovidingaclearaudittrail. Supportingpaperwork 
isinplaceandwellreferenced. 

 
Financial regulations Standing Orders and Financial Regulations 

Tenders 
Appropriate payment controls including acting within the legal framework with 
reference to council minutes 
Identifying VAT payments and reclamation 
Cheque books, paying in books and other relevant documents 

 
Standing Orders in place: Yes 
Reviewed: 29/4/2020 
Financial Regulations in place: Yes 
Reviewed: 27/5/2020 (Ref: 137/19) 

 
VAT reclaimed during the year: Yes (1/4/2019 – 31/3/2021) £5,841.11 
Registered: No 

 
General Power of Competence: No 

 
Therewerenotendersduringtheyearthatexceededthe£25,000Public 
ContractRegulationsthreshold. 
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Risk Assessment Appropriate procedures in place for the activities of the council 
Compliance with Data Protection regulations 

 

Risk Assessment document in place: Yes 
Data Protection registration: Yes (Ref: ZA447524) 

 
DataProtection 
TheGeneralDataProtectionRegulationshavechangedandthenewRegulations 
cameintoforceon25May2018. Itislikelythatthiswillaffectthewayinwhich 
theCouncilhandlesitsdata. Duetothefinancialriskassociatedwiththe 
GeneralDataProtectionRegulations,theCouncilhavecarriedoutaseparaterisk 
assessmentspecificallycoveringGDPR. 

 
Privacy Policy published: Yes 

 
Insurancewasinplacefortheyearofauditandwasreviewedatameetingheld 
on28/10/2020(Ref:62/20.iii). InternalControlswerereviewedatameeting 
heldon29/4/2020(Ref:138/19). 

 
Banksignatorieswerereviewedatameetingheldon26/8/2020(Ref:36/20.iii). 

 
TheCouncilhaveeffectiveinternalfinancialcontrolsinplace. Chequestubbs 
areinitialledbysignatories.TheClerkprovidesfinancialreportstocouncil 
meetings. Councillorsareprovidedwithinformationtoenablethemtomake 
informeddecisions. 

 
Fidelity Cover: £150,000 

 
ThelevelofFidelitycoveriswithintherecommendedguidelinesofyearend 
balancesplus50%oftheprecept. 

 
Transparency Under the Transparency code for smaller authorities, smaller councils with 

income/expenditure under £25,000 should publish on their website from 1 April 
2015: 

 
Smaller Council: No 
Website: www. www.e-voice.org.uk/bgnb-parishcouncil 

 
TheCouncilisnotsubjecttotherequirementsoftheTransparencyCodefor 
smallerCouncils. TheTransparencyCodeforCouncilswithaturnoverexceeding 
£200,000isnotcoveredaspartoftheInternalAudit. 

 
Under The Accounts & Audit Regulations 2015 15(15) councils must 
publish on their website: 

 
2020AnnualReturn,SectionOnePublished–Yes 
2020AnnualReturn,SectionTwoPublished–Yes 
2020AnnualReturn,SectionThreePublished–Yes 
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Under The Accounts & Audit Regulations 2015 15(2b) councils must 
publish on their website: 

 

Notice of period for the exercise of public rights 
Published–Yes 

 
Period of Exercise of Public Rights 

 
Start Date 4/8/2020 End Date 16/9/2020 

 
TheCouncilhavemetthe2020AGARpublicationrequirements. 

 
Budgetary controls  Verifying the budgetary process with reference to council minutes and 

supporting documents 
 

Precept: £17,827.43 (2021-2022) Date: 25/11/2020 (Ref: 74/20.ii) 
Precept: £16,750.19 (2020-2021) Date: 11/12/2019 (Ref: 98/19) 

 
Effectivebudgetaryproceduresareinplace.Thepreceptwasagreedinfull 
councilandthepreceptdecisionandamounthasbeenclearlyminuted.The 
Clerkensuresthecouncilareawareofresponsibilities,commitments,forward 
planningandtheneedforadequatereserves.Budgetpapersarepreparedto 
ensurecouncillorshavesufficientinformationtomakeinformeddecisions. 
Budgetsaremonitoredduringtheyear. 

 
Income controls Precept and other income, including credit control mechanisms 

 
Allwerefoundtobeinorder.Incomecontrolswerecheckedandincome 
receivedandbankedcrossreferencedwiththeCashBookandbankstatements. 

 
Petty Cash Associated books and established system in place 

 
Asatisfactorypettycashsystemisinplacewithsupportingpaperwork. 

 
Payroll controls PAYE and NIC in place where necessary. 

Compliance with Inland Revenue procedures 
Records relating to contracts of employment 

 
PAYE System in place: Yes 
Employer PAYE Reference: 083/HA50440 

 
TheCouncilcontinuetooperateRTIinaccordancewithHMRCregulations.All 
supportingpaperworkisinplaceandaP60hasbeenproducedaspartofthe 
yearendprocess. 

 
ItisnotedthattheCouncilundertookareviewofsalariesatameetingheldon 
27/5/2020(Ref:14/20). 

 
Asset control Inspection of asset register and checks on existence of assets 
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Cross checking on insurance cover 

 

Aseparateassetregisterisinplace.Valuesarerecordedatcostvalue/insurance 
value.Thetotalvalueofassetsarerecordedat£94,054. Thefigureintheasset 
registercorrespondswiththefigureinSection2,Box9oftheAGAR. 

 
Bank Reconciliation Regularly completed and cash books reconcile with bank statements 

 
Allwereinorder.BankReconciliationsarecarriedoutregularly.Thebank 
statementsreconciledwiththeendofyearaccountsandbankreconciliationsfor 
allaccounts. 

 
BankBalancesat31Marchwereconfirmedas: 

BarclaysCommunity xxxx4137 £16,689.75 

Reserves General Reserves are reasonable for the activities of the Council 
Earmarked Reserves are identified 

 
TheCouncilhaveadequategeneralreservesintheiryearendaccounts. 

 
Year-end procedures Appropriate accounting procedures are used and can be followed through from 

working papers to final documents 
Verifying sample payments and income 
Checking creditors and debtors where appropriate. 

 
EndofyearaccountsarepreparedonaReceipts&Paymentsbasis. 

 
Sole Trustee The Council has met its responsibilities as a trustee 

 
TheCouncilisnotasoletrustee. 

 
Internal Audit 
Procedures  The2020InternalAuditreportwasconsideredbytheCouncilatameetingheld 

on29/7/2020(Ref:23/20.ii). 
 

AreviewoftheeffectivenessoftheInternalAuditwascarriedouton 
 

Heelis&LodgewereappointedasInternalAuditoratameetingheldon 
22/5/2021(Ref:11/21.iii). 

 
External Audit TheCouncilformallyapprovedtheAGARatameetingofthefullCouncilheldon 

27/5/2020(Ref:9/20.ii). 
 

TheExternalAuditor’sreportwasconsideredatameetingheldon27/1/2021. 

TherewerenomattersarisingfromtheExternalAudit. 
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Additional Comments/Recommendations 
 

➢ Due to the Coronavirus pandemic the requirement to hold the Annual Parish Council meeting was 
removed until May 2021. 

➢ There are no additional comments/recommendations to make in relation to this audit. 

➢ I would like to record my appreciation to the Clerk to the Council for her assistance during the 
course of the audit work and a well presented set of audit documents. 

 
 

 

Heather Heelis 
Heelis & Lodge 
1 June 2021 
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