Annual Governance and Accountability Return 2021/22 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities™ where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Retum in accordance with Proger Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2022. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annuaf Governance and Accountability Return {Form 2) which is made up of:

* Annual Internal Audit Report {(page 4) must be completed by the authority’s internal auditor.

* Section 1 - Annual Governance Statement {page 5) must be completed and approved by the authority.
* Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authonity must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2022,

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as reguired by the
Accounts and Audit Regulations 2015, the Local Audit {Smaller Authorities} Regulations 2015 and the
Transparency Code for Smalier Authorities. These include:

-« Certificate of Exemption, page 3

= Annual Internai Audit Report 2021/22, page 4

* Section 1 - Annual Governance Statement 2021/22, page 5

* Saction 2 - Accounting Statements 2021/22, page 6

« Analysis of variances

+ Bank reconciliation

* Natice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
sxempt or complete the Cerdificate of Exemption. Instead it should compiete Form 3 of the AGAR 2024/22
and retum it to the extemnal auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements', there is no reguirernent for the authority to have a review.

If it decides to certify itseif as exempt, the autharity must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Govsrnance and Accountability Return censtitutes the annual return referred to in tha Accounts and Audtt Regulations 2015.
Throughoun. the words ‘extarnal auditor' have the same meaning as the words ‘focal auditor' In the Accounts and Audit Regulations 2015.

“for a completa ist of bodias that may be smalier suthonties refer to schedule 2 to the Local Audit and Accauntability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

An autherity that wishes to deciare itself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2022, It should not submit its Annual Governance and Ac-
countability Retum to the external auditor. However, as part of a more proportionate regime, the autharity
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be returned to the extemal auditor no later than 30 June 2022. Reminder
letters will incur a chargs of £4¢ +VAT for each ietter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section 1) must he approved on the same day or before the Accounting
Statements {Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFQ) must certify the accounts {Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is propery signed and dated.
Avoid making amendments to the completed annual return, Any amendments must be approved by the
authority and properly initiailed.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off,

You must inform your external auditor about any change of Cierk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and tetephone numbers.

The autherity must publish numetical and narrative explanations for significant variances in the accounting
statements on paga 6. Guidance is provided in the Practitioners’ Guide* which may assist.

Make sure that the accounting statements add up and the balance carried forward fram the previaus year
{Box 7 of 2021} equals the balance brought forward in the current year {Box 1 of 2022).

The Responsible Financial Gfficer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,

The authority must publish, an the authority website/webpage. the inforrmation required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extarmal auditor before 1 July 2022.

Complction checklist — "No  answers ear yoL may not naEve meg reurenients

All sections Have all highlighted boxes been completed?

Have the dates set for the period far the exercise of public rights been published?

Internal Audit Report § Have all highlighted boxes been completed by the imemal auditor and
explanations provided?

Section 1 For any statement to which the response is ‘na’, is an explanalion available
for publication?

Section 2 Has the authority's approval al the accounting statements been corfirmed hy
the signature of the Chairmman of the approval meeting?

Has an explanation of significant variations heen published where required?

Is an explanation of any difference between Box 7 and Box 8 available, should
& question be raised by a locai elector and/or an interested party?

Nta

Seclions 1 and 2 Trust funds — have alt disclosures been made if the authority as a body corporate I
i$ & sole managing trustee? [Loecafl Councils onfy)

"Governance and Accountabliitly for Smaller Authorities In England — & Practitioners’ Guide to Proper Practices,
can be downloaded from www.nale.gov.uk or from www.ada.erg.uk
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Certificate of Exemption - AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure

did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Augit
(Smaler Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Retum to the extemal auditor, provided that the authority has certified itself as exempt at a meseting of the

authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
notifying the external auditor.

ABBESS, BEAUCHAMP & BERNERS RODING PARISH COUNCIL

certifies that during the financial year 202122, the higher of the authority's totat gross income for the year or
total gross annual expenditure, for the year did not excead £25,000

Total annual gross income for the autharity 2021/22; £8.805

Totai annual gross expenditure for the authority 2021/22:  £7 360

--- There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited

assurance review will still be required. If an authority is unabie to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undsrtake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority was in existence on 1st Aprit 2018
+ In relation to the preceding financial year (2020/21}, the external auditor has not:
= issued a public interest repont in respect of the authaority or any entity connected with it
« made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1{1) of Schedule 8 to the Loca! Audit and Accountability Act
2014 {"the Act"), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unfawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the autherity neither received gross income.
nor incurred gross expenditure. exceeding £25,000, then the Certificate of Exemption can be sighed and a copy
submitted to the sxternal auditor either by email or by post {not both).

The Annual Internal Audit Report, Annual Governance Statament. Accounting Statements. an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights stilt need to be fully completed and,
along with a copy of this cedtificate, published on the authority website/webpage* before 1 July 2022.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
e 25/05/2022 | ooty o e g 1S 2670572022
Signed by Chairm Date as recorded in minute reference:
' 25/02/2022 s8l22 2.
Genenic email address of Authority Telephone numbker
abbrpc@gmail.com 01279 876274

*Published web address
https/fwww e-vaice.org.uk/abbrpc

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022, Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2021/22

ABBESS, BEAUCHAMP & BERNERS RODING PARISH COUNCIL

https//www.e-voice.org.uk/abbrpc

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the
hasis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The intemal audit for 2024/22 has been camied out in accordance with this authority's needs and pianned coverage.
On the basis of the findings in the arsas examined. the internal audit conclusions are summarised in this table.
Set out befow are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

E = § Ol ¢ -

A. Approptiate accounting records have heen propery kept throughout the financial year.

B. This authority compliea with its financial regulations, payments werg supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requiremsnt resulted from an adequate budgetary process: progress against |
the budget was regularly manitared; and reserves were appropriate. ;

E. Expected income was fully recerved, based on correct prices, properly recarded and pramptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments ware propery supported by receipts, all petty cash expenditure was
approved and VAT appropnalely accounted for

G. Salaries to employees and allowances to members were paid in accordance with this authosity's
approvals, and PAYE and NI requirements were propery applied.

. '--;”T ——

<\
~

H. Asset and investments registers were complete and accurate and propery mantained. v
-_Periodic bank account reconciliations were propery carried out during the year, d

J. Accounting statements prepared during the year were prepared on the correct acoounting basis
{raceipts and payments or income and expenditure), agreed to the cash baok, supported by an
adequate audit trail fram undedying records and where appropriate debtors and creditors were
properly recorded.

K. H the authority certified itseif as exempt from a limited assurance review in 2020i21, it met the
exemplior criteria and correctly declared itself exempt. (/f the authonly had a fimited assurance
review of iis 2020/21 AGAR tick “not covered')

re
L. The autharity publishes information on a free to access website/webpage up to date at the time of ';‘/“‘
the internal audit in accordance with any relevant transparency code requirements
M. The authority, during the previgus year (2020-21) cofrectly provided for the periad for the
exercise of public nghts as required by the Aceounts and Audit Regulations (evidenced by the P
v

-y

notice published on the websile sndior authority approved minules Loniinming the dates set).

N. The authority has complied with the publicaton requirements for 2020/21 AGAR
{See AGAR Page 1 Suidance Notes).

[ Mot ol cab

Q. {For lacal counciis only})
Trust funds (including ¢haritable) - The council met its respansisilities as a trustee.

For any other risk areas identified by this authonity adequate controts existed {list any other risk arsas on separate sheets # needed).

Date(s) internal audit undertaken Name of person whe carried out the intemal audit
OS/C)S}ZD‘LL Lyw~dR RicpyZgedlon

Signature of person who RJ\ LIEN f oS ‘ 20272
caried outthe internal audit Date

*If the response is ‘no’ please state the impiications and action being taken to addrass any weakness in control identified
{adk! separete sheats if needad).

“Nate: If the reaponse Is ‘not covered' please state when the most recent interna! aud! work was done i this area and wher it is
haxt panned; or, if covempe 18 not reguired, the annual intemal audk report must explain why nof (add separate sheets if needed).
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1.\We have pul m place arrengements for effeclive financial - preparad its accounting stalemants in #ccoriance
management during the year, and for the preparatian of / with fhe Accounts and Audit Reguistions
the accounting statements.

2. We maintained an adequate system of internal conieol 4 made proper arrangements and accapted rasponsibility
including meazures designed to prevani and deteci fraud v for sefeguarding the public meney and resaurces in
and comuptior and reviewsd its effeciiveness, ] its charge.

3. We took all reasonable steps 10 assure oursedves has onfy done what it has We Jegal power to do and has
fhat there are no matiers of aclusl or potential ] complied with Proper Practices in doing so.

. i noncompliance with laws, regulations and Proper /

Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of.

ABBESS, BEAUCHAMP & BERNERS RCDING PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internai contrel, including arrangements for
the preparaticn of the Accounting Statements. We confirm, to the best of our knowiedge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Practices that could have a significant financial effact
| onthe ability of this authority 10 condudi ite
5 business or manage #ts finances.

, 4. \We provided proper opportunity during the yaar for during the yaar gave afl persons intarestad the oppoviunily lo

the exarcise of alectors’ rights in accordance with the A | inspect and ask queslions about ths authory's accaunts.
requiremenls of the Accounts and Audit Regulations.

5. \ve camied out an assessment of the risks facing this  §F considersd and dacumented the financial and other risks it
authonly and took apprapnate steps la manage Ihgse ( taces and deall with them: progeriy.
fisks including the inltoduction of inlernat conlrols andfor

exlernab insurgice caver where required.

6, We maintained throughout the yesr an adequaie and ) arrenged for 8 compsaient parson, indapendant of the fingncisl
effective system of intemsl audit of \he accounting v cortrols and procsdiras, to give an abjactive wew an ahether
records and conirol systems. ; intemal controls meet the meeds of this smalier suthority.

7. We took appropnate action 01 all matters raised ’/ responded (0 matters brought o its attertion by interne! and
in reports from intemai and external audit. oxfernal sudit.

8. We cansidered whelher any liligation, liabilities or disclosad sverything it should irava about i dusingss activily
commrtments, events or transactiong, occuming either during the yaar inchiding events taking plece after the year
dunng or aiter the year-and, have a financal impact on ,/ end if refevant.

this authority and, whare appropriale, have included them
in 1he accaunting stalements

9. {For local coundils onfy} Trust funds induding
charitabie. in gur capacity as the sole managing
trustee we discharged our accountability
responsibilities for ihe fund(s)/assels, induding
financial reporting and, if required, indapendeant v
exam:natian or awdll. |

has met ai of its responsibilites whavs as s body
carporats it is @ sofe managing rustee of a lecal trust
Of frusts.

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval wag giver:
25/05/2022
and recorded as minute reference: Chairman
s3/2 ) o ue e
3 [ 2/3 N Clesk

The authority websiteiwebpage is up to date and the information required by the Transparency Code has
been published.

https//www e-voice.org.uk/abbrpc
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Section 2 - Accounting Statements 2021/22 for

ABBESS, BEAUCHAMP & BERNERS RODING PARISH COUNCIL

1. Balances braught Total batsnces and reserves at the heginning of the year

forward 14,905 14,115| as recorded in the financrat records. Vaive must agrea to
Box 7 of previaus year.

2. (+) Precept or Rates and Tofat amount of precept {or for 108s rates andg levies) :
Levies 5,500 $,610| received or receivable in the yesr. Exciude sny grants

receivad.

3. (+) Total other receipts Total income ar receipts 9s recorded in the cashbook less

5,402 3,195| the prcept or rateslevies received (fine 2). include any
grants received.

4, (-} Staff costs Tots! expenditure ar payrments made to and on behalf

of all employess include gross safaries and wages,
2,522 2'769 employers Ni contributions, smploysrs pension
contrbutions, gratuities and severance paymoents.

5. (-; Loan interest/capital Total expandaiture or payments of capital and inlerast
repaymerts 0 0| made during the yesr on the authonlty's borrowings (if any).

6. (-] Al other payments Tolal expenditure or payments &8s recorded in the cash-

9,170 4,591 ( book fess staff costs (line 4) and loan interest/capital
repayments (line 5)

7. (=} Balances carried Total balances and reserves at the end of the year. Must
forward 14,115 15,560 equat (1+2+3) - 14+5+6)

8. Total value of cash and The sum of alt currant and deposit bank aceounts cash
short term investments 14,115 15,560} hotdings and short term investments fhiefd as at 31 Marah —

To agree with bank reconciffation.

8. Total fixed assets plus 2 | The value of aif the property the authonty awns — it is made
long term investments 2,817 6,7 18] up of it its fixec: assets and fong tarm investments as at
and assets 31 March.

10. Total borrowings The oulstanding capital balance as at 37 March of &l loans

Y O from thirc: parties tincluding EWLE).

1. (For Loeal Councils Only) The Cotincit as & body corperate acts as sofe trusiee for
Disclosure note re Trust funds and s responsible for managing Trust funds or assets.
(including charitable) N 8 The figures in the accounting statemants above do

not incitide any Trust transactions

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annuat Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Govemnance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority,
Signed by Responsible Financial Officer before being
presented to the authority for approval

K Wie—

Date 25/05/2022

! confirm that these Accounting Statements were
approved by thig authority on this date:

25{05/2022

as recarded in minute rafarence:

sgloz o

Signed by Chairman of the maeting where the
Accounting Statementg yk horoved
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