


Annual Governance and Accountability Return 2020/21 Part 2

To be cempleted only by Local Councils, internal Prainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish ta certify itself as exempt

2. Smaller apthorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the compieted Annual Governance and Accountability
Return to the extarnal auditor for a limited assucance review provided the authority complates:

8) The Cartificate of Exemptlon, page 3 and returns a copy of it to the external auditor elther by email
or by post (not both} ne later than 30 June 2021. Failure to do so will result in reminder letter{s} for
which the Authority will be charged £40 +VAT for each letter; and

b) Tha Annual Governance and Accountability Return {Part 2) which is made up of.

+« Annual Internal Audit Report {page 4) must be completed by the authority's internal auditor.

+ Section 1 — Annual Governance Statement {page 5} must be completed and approved by the authority.
« Section 2 - Accounting Statements {page 6) must be completed and approved by the authority.
NOTE: Authorlties certifylng themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements ang both must be approved and published on the authority website/webpage
before 1 July 2021.

Pubfication Requirements

Smalier authorities must publish various documents on a publicty avadable website as required by the
Accounts and Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the
Transparency Cods for Smaller Authorities. Thase include:

+ Certificate of Exemption, page 3

» Annual Internal Audit Report 2020/124, page 4

» Section t - Annual Govarnance Statemant 2020/21, page 5

» Section 2 - Accounting Statements 2020/21, page 3

- Analysis of variances

- Bank reconcihation

« Notice of the period for the exerase of pullic righis and vlher milomikon reqguired oy Regulation 15 (2},
Azcounls and Audit Regulations 2G15.

Limited Assurance Review

Any smaller authority may request a hmited assurancs review. If 3o, the authority should not certify itself as
exempt or complete the Certificate of Exemplion. Instead it should complete Part 3 of the AGAR 2020/21 and
return it to the external auditor together with the supporting documentation requested by the external auditor.
The cost 1o the authority for the review will be £200 +VAT.

Frovided that the authority certifies itself as exermpt, and completes and publishes the documemns listed
under 'Publication Requirements’, there is no requiremsnt for the authority to have a review.

If it decides to certify itself as exempt, the authority must complete and retum the Certificate of Exemption
on Page 3 to the external auditor to canfirm that it has certified itself exempt.

Tha Annus Governancs and Accountability Return constitutes the annual ratum refemed o In the Accounts and Audit Regulations 20185,
Throughout, the worda 'extarmal audhor have tha same meaning ax the words 'local auditor” In e Accounts and Audit Regulations 2015.

*for a complela st cf bodips thel may be smater authunlias rafer 1o schedule 2 1o the Local Audit and Accountability Art 2014,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

* An authorily that wishes to declars itself exempl from the requirement far a limited assurance review must
do so at a meeting of the authority after 31 March 2021, it should not submit its Annual Govemance and
Accountability Return to the external auditor. Howavar, as part of a more proportionate regime, the authority
must comply with the requiremeénts of the Transparency Code for Smaller Autharities.

» The Certificate of Exemption must be relurned to ithe external audiler ng later than 30 June 2621, Reminder
letters will incur a charge of £40 +VAT for each letter.

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemplion. Proper Practices are found in the Practitionars’ Guide* which is updated from time
to time and contains everything needed to prepare successfully for the financial year-end.

* The authority should receive and note the Annual imemal Audit Report befars approving the Annual
Govemance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or oefors the Accounting
Statements (Ssection 2) and evidenced by the agenda or minute references

*+ The Responsible Financial Officer (RFQ) must certify the accounts {Section 2) hafara they are presented
lo the authority for approvai. The authority must in this order; consider, apprave and sign (he accounts.

+ The RFO is required to commence the pubiic rights period as soon as practical after the date of the
AGAR approval.

« Make sure that the AGAR is complete (no highlighted boxes left empty}. and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and propety initialled.

* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off,

< You must inform your extecnal auditor about any change of Glerk, Responsible Finanglal Officer or
Chalrman, and provlde relevant authority owned generic email addresses and telephone numbers.

* The authority must publish aumerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidanca is provided in the Practitioners' Guide® which may assist,

* Make sure that the accounting statemenls add up and the balance carried forward from the previous year
(Box 7 of 2020} equals the balance brought forward in the currert year (Box 1 of 2021).

+ The Responsihle Financial Officer (RFQ), on behalf of the authority, must $st the commencement date for tha
exercise of public rights of 30 consecutive worxing days which must include the first ten working days of Juiy.

* The authority must publish, on the suthority website/webpage, the information required by Regulation 15 (2).
Accounts and Audit Regulations 2015, including the pericd for the exartise of public rights and the name and
addrass of the external auditor before 1 July 2021.

Comptation checklist — No™ answers miean yoin may nnt have met requiretnenls

All sections Have all highlighled boxes bean comzleled?

! Havé the datas sal for the pe.'uud.fu} the exercisa of punkic rights been puEI'l-shed?

— - [ e - = -
Intemal Audit Report ! Hava all highlighted toxes besn completed by the inleraal auditor and
explanations provided?

For any stalement Lo whicn the respoase is ‘ne’, is an axplanation available
far publcation?

Section 1_

Section 2 Has the authority's approval of (he accounling slatements been confirmed by
the signature of tne Chairmar: of the approval meeting?

Has en explanation cf significant varations fram fasl year to this year bean
publishad?

Is an explanation of any differance hetwsen Box 7 and Box 8 availabla, should
a questicn be raised by a local electer and’or an interested party?

Sactions 1 and 2 Trust funds — have all disclosures bean mada if the authority as a body coroocale
is a sole managing Ir.stea? [Local Councils only)

‘Govarnsnce and Accouttabliity for Smalier Authorities in England — a Practittoners' Guide fo Proper Practices,
can ba downloaded from www.nalc.gov.uk or from www.ada.crg.uk
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Certificate of Exemption - AGAR 2020/21 Part 2

To ve compleied by srmaller autharities where the higher of gross income or gross expenditure
lid not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt fom a limited assurance review under Seclion 9 of the Local Audit
iSmaller Authorities) Regulations 2015

There is na requiremsnt to have a limited assurance review or to submit an Annual Govemance and Accountability
Return to the external auditor, pravided that the authonity has certified itself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemptian is submittad no later than 30 June 2024
natifying the external auditor.

ABBESS BEAUCHAMP & BERNERS RODING PARISH COUNCIL

certifies that during the financial year 2020:21, the higher of the authority's total gross income for the year or
total gross annual expenditurs, for the year did not exceed £25,000

Total annual grass income for the authority 2020421 £10,902
Total annual gross expenditure for the authority 2020/21:  £44 6382

There are certain ¢ircumstances in which an authority will be unable to certlfy itself as exempt, so that 3 limited
assurancs review will still ba required. If an authority is unable to confirm the statements balow than It

. cannot certify itself as exampt and it must submit the completac Annual Gevermance and Accounta bility Retum
art 3 ta the extemal auditar to undetake a lmited assurance review for which a fee of £200 +VAT will be payable,

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2017
* In relation to the preceding financiat year (2019/20), the external auditor has not:
* issued a pubiic interest report in respect of the autharity or any entity connected with it
* made a statutory recommendation to the aulhority. relating to the aushority or any entity connected with it
* issued an advisory notice under paragraph 1(1) o* Schedule 8 to iha Local Audit and Accountability Act
2014 ("the Act"). and has not withdrawn the notics
* commenced judicial review proceedings under section 31(1) of the Acl
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not bagn withdrawn nior has the court refused to make the declaration
* The court has not declared an ttem of account unlawful after a persan made an appeal under sectior: 28{3) of the Act,

If you are able to confirm that the above statements apply and that the authority neither receivad gross income,
no-incurred gross axpenditu-e, exceedirg £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post {nol both).

The Annual Internal Audit Report, Annual Governance Statement. Accounting Statements, an analysis of
variances and the bank reconciliatian pius the information required by Regulation 15 {2), Accounts and Audit
Regulations 2015 including the period for the axercise of public rights stilt need ta be fully compteted and,
-elong with & copy of this certificate, published on the authority website/webpage™ before 1 July 2021,
£ signing this certificate you are alsc confirming that you are aware of this requiremant.

| confirm that this Certifcate of
Exempticn was approved by this

Signed by the Responsisle Financial Officer  Date

K Voo 121052021 | 4umority on this date: 12/05/2021
S'gned by Chairmen Cate as recorded in minute refarance:
’w 12/06/2021 sifatfz.
Ganeric email addtess of Autherity Talephons number
abbrpc@gmail.com 01279 876274

"Published web address
http://www.e-voice.org.uk/abbrpc

ONLY this Certificate of Exemptlon should be returned EITHER by emall OR by post (not
both) as scon as possible after certification to your axternal audltor, but na later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21

ABBESS BEAUCHAMP & BERNERS RODING PARISH COUNCIL

hitp://www.e-voics.org.uk/abbrpc

During the financial year ended 31 March 2021, this authority's intemal auditar acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The intemal audit for 2020/21 has been carried out in accordance with this authorily's needs and planned coverage.
On the tasis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
tn all sigr+ficant respects, the control objectives were being achieved throughout the financial year to a standar¢
adequate to mest the neads of this authority.

Internat control objective

. Appropriate accourting recucds have been propery kept thrcughoaut the finencial year.
B. Tnis autharity cemp ied with its knancial regulatians, payments ‘were supported by inve ceg, atl
expendilure was approved and VAT was appropriately accounted fo-.
C. This auihority assessad tha signif.cant risks (o achiaving its object ves and igviawad the adeguacy
of arrangsments o marage thesa.

D. The precept or rates reguirermen! :esulle: from an ade:;uate budgetary process, progress against
tha budget WaE regurarly monnn'ed and resarves wera appsopriate.

E. Expeciad i income was fu Iy recawed basad on CUI'I’GM urices, prop-erl,-e'r.acardea a'ld prommly
bankedd; ard VAT Was appropnately accounled ‘or. L

F. Petty cash paymen s were properly sipported by reneuls. 6II oelly cesh expenditurg was
apuroved and VAT apprepriately accounted for.

G. Salasies tc emnloyees and al owances lo members were paid in accordarce walh thlS authorlty )
aporovals. and PAYE and NI regu.remants were properly ar'plled

.H. Asgsal and investments ragistars were camplete and accurate and propery malntalned

I Per|od|c bank aceount recorcilatlons wara propariy carsied out during Ihe yea~. o

J. Accounting statemarts prepared during the year ware prepared on ke carredl accounling Jasis
{receipts and payments of income ang expend-tura)l, agraad ta the cash book, supported by an
adaquela audit “rail from undarying records and where approprale debtors end creditors were
praperly recorded. .

K. If ins autherity certifiad iiself as axempt from a limiied assuranco rewew 1In 2019/20, it mel the
axamption criteria a1d correcily declared iiself exempd, i 1 aviboely fat o oot Sasocanne
rovicw of s 2019550 AGAR ti: mf vErad | I

L. The autherity publishes information on a websileswabpage, up ta daw al the lime «f tha interna
audit, 'n accordance with the Trarsparency code fer smaller authorities.

M. Tne author ty, daring tha previous year {2019-20) coractly wrovided ‘or the perled for tha
exerc se of public nphls as raguired by the Accounts and Audit Regulations fevidenses by e
nohce aubished o the wetale andiee auedRely aponsved ineies confirming the dates veit

N. Tre aLthenty has complied with the publication requirerments far 2019/20 AGAR
[5a€ ASAF Page T Sucanes Nolas).

NN AN RN \?\\xxx

o :f;m.' idcal caunclis only) T
Trust funds {including charitable) — Thea councll mat its responsit_) Iitigs .a.s_e!"tl_'usteg

For any other risk areas identifiec: by this authorty adequata controls existed [list any o'her risk areas on separate sheels if needed).

Date{s) internat audit vnderlakan Narme of person wnn carried out the interna' audit
VB eB ) 2024 LYmn  RiciARogcr

!
Signature of person who /‘L*_ ! VL_».J“{S‘ ——

R’/ cﬁ/ 202
carriecdout the internal audit

Date

*|f tha responsa is ‘'no’ pleasa state (he implications and action being taken to address any weakness in control identified

(a0d separate sheels if needed),

“Note: H the responss is 'not covered’ plaasa state whan the most recent Intamal audit work was done in this areq and whan i Is
next planned; or, if coverage is not required, the ahnual intemel audit report must expiain why not {add separate sheets £ needed),
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Section 1 - Annual Governance Statement 2020721
We acknowledge as the members of,

ABBESS BEAUCHAMP & BERNERS RODING PARISH COUNCIL

our responstbility for ensuring that there is a sound system of internal control, including arrangements for
(he praparation of the Accounting Stalemsnts. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

Aipereent

Vi N s s e W ey

1. Wa have putin place asrangements for effectlve financial pspared ifs seeeunting sialements i accordance
maragemnent during the year, and for *+a praparalion of v | werh the Accounts and Audit Regufetions.
the accauniing statarmants. !

2. We mairlainad en edequeia system o intlemel zantrrni + madh proper Arangements Sno BCCesiod raspesthilly
inclurling messures dasigned 10 pravent and getect fraud v | for safeguarnting (ne peDle Money and MBSourtes in
and soa.ptior and raviswed its effect veness. its chaige.

3. Wa took all reagsanable s1eps 10 assuse oursalves has only done whal it Nas (Ne legd) power (5 de ane has
that thers ars ng mattars of aclual or patential compliod with Propar Prachces o doing $9.
na-comoliance vath laws. ragulations and Sropsr o

Practices that could have a signifcent financiaf efect
on tha shility o1 this autnority ta ccnduct its
businass or manzga its Rnances.

4. We providec aroger opportunity nunng the yaar for ) diuinng tha yrar Qava ali persans INeresiad (he oopoiunity to
'1 he axesclse af slectors’ “Igh:s In accorcance with the Vv iNSNAct ang ask QueSHCNS anowr ifus authorlty's sccsunts
i caculraments of the Accounts and Aualt Regulations.
'; 5. Wae carr ed oul ar assessment of the r ska facing this cangideran and documanted the financial and ather HShs
1 aulhoflty anc sook appropriata staos to marage those v facas ond doall with tham proporly.
J

visks. irciuding he Intreductien of Inta nal controls ancior
exta~nal insL-anue cuver whae requirad.

€. We maintained thrcughout she year an adequate and ( arrangsd for 3 cempetent person, indeperndent of the fnancial
effactive system of iMernal auwdit of the actr.antng b v controls and procedures, to give an abjechve v:sw on whether
f8Cords and 2ontic' syslems. 1 inlerma! conlols masl the neads of ths smaller auifiority.

T, Wa o0k appropeiale achion on all naters r2ised v resnonoed !¢ manars DowGhr [ &8 avention by :nlernal snd
in repuriz from mtemal and exterral audit. exiemal aUoi.

B. Wa considord whother any ltigal on liabilities or Hs0599 evenything it should have about its busmess achvity
cammilmants, évants ar rarsadlons, occurnng silha: duning the year incluoing events taking place sftar tha year
during ar afisr the yea--end, nave a financ¢-al impacl cn v and if igigvant,
thig authoaty and, where apprapriate. have induded lhem H
in ;hA ancnurt ng stB\EMBNs. I

9, (For loca’ coungils only: Trust furds includ ng has mot alf ol s raspensibities ahere as 5 bedy
chanlable. I ouw 2apa<ity as the sole managing COrpOrsta 15 & Saie managng (usles of B ioca! fnise
trusles wa discharged our accountabiilty OF [FuSts,
respansibililies far tha ‘und(s vassets, 1nclud ng
financiel mporting and. if required, indppand ant v

examination or audit.

" For any statement to which the response is 'no’, an expianation musl be published

This Annual Governanne Statement was approved at a Signed by the Chairman and Cler of the meeting where
meeting cf the authority on: approval was giver
12/05/2021 !
and recorded as minute reference: Chairman
5'}2_'[3 Clark , L

Qther information required by the Transparency Code (nhot part of the Annuaf Govert Statement)

The authority wabsitefwebpage is uvp to date anc the ‘nformation raqu-red by the Transparency Code 1as
tean published.

hitp:/fwww.a-voice.org.uk/abbrpe
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Section 2 — Accounting Statements 2020/21 for
ABBESS BEAUCHAMP & BERNERS RODING PARISH COUNCIL

Yuan emding Notes andd guidacae

:;-‘1 s : K| N'l_ilm:h . Py n:t ;HJ" fgetre..s o .‘N?i-.ln cd F L U
2023 T
k. :
1. Balances brought Total balances and raserves at the beginning cf tha year
forward 12,428 14 Q05 as recordad jn the financiaf racords. Value must agree to
! Box 7 of previgus year.
2. (%) ?recept or Ratas and Total amount of precapt (or for IDBs rates and lsvias}
Levies 5,500 5,500 recaived or racetvanie in the yesr. Excluds any grants
' i L (Gcea'vad.
3. (+) Totai other recaipts Totel incoms or raceipts » recorded i tha cashbook less
3,100 5,402, the prucepi or ratesfevics rocoived fine 2) Include any
L grants receivad.
4. {-} Staff cosls Tolat expenditueg or payments made {o and on behalf
2520 2,529 of alf emptoyess. Include gross salanes and wsgss,

smployers Nt contnbulions, empicyors penstor;
contrbidicns, gratsties sl ssverance paymonts.

5. (-) Loar. inte‘gst'capital Totat expenditure ur payments of capital and interast
repayments 0 0 made during the year on the authority's borowings “if any}. |

6. {-) All other payments

Total axpenditura or payments as recordec in the cash-

To agroe with bank reconcilistion.

3,603 9,170 book fess siaff costs fline 4) and iDan intersst/capiial
. o repayiments fting §).
7. (=) Balancss carned Total balances and reserves at tha snd of the year. Must
forward 14,905 14,115 equat (14243) - 14+5+6;,
8. Total value of cash and The som of eff curment end depasit be-ri;t~éccounrs, cast
shart term nvestments 14,805 14,115 holdings end short tsem wvestments kheld ss el 31 March —

9. Total fixed assels plus.

Tha value of alf fhe_bropsrty the autheaty owns — it is meade

long term investments 1,151 2,617 up of alf its fixed assats and long team investments as ar
and assels : 31 March.
10. Total borowings : Thie oufstanding capital batanize 2§ 8! 31 Merch of aif loans
0 q fram thied parties finclucing PWLE).
M. {For Lzcal Councils Only) Disclosure note The Council as a body comorate acts as S0l trustes for i
ra Trust funds (including charitable) and is responsible for managing Trust funds or assels,

i Hel eade T TR IEENNHCTO0Y

| cartify ihat for tha year snded 31 March 2021 the Accounting | | cenfirm that these Acccunting Statemenls wers

Statements n this Annual Goverrance and Accountahility appraved hy this Buthority on this date:
Return have been prepared on a-thar a raceipts and
payments or income and expenditure basis following the 21/05+2021
guidance in Govermnance and Accourtability for Smaller
Authorities — a3 Practitioners’ Gu-de to Proper Practices
and pressent fairly the financ:al position of this autnority.
Signed by Responsibie Financial Offrcer bafore being
prasentad te the autherity fo- approval ;

K Uy | Signed by Chairman of the maeeting whare the

 Accouniing S\a approved

i as raccrded in minule reference:

Date 211052021
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