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Upton Cheyney United Reformed Church

Safeguarding Policy Statement

The following statement was agreed by the leadership on 24th March 2015
This church is committed to the safeguarding of children and adults in need of protection, and to ensuring their well-being.

· We recognise that we all have a responsibility to help prevent the physical, sexual, emotional abuse and neglect of children under 18 years of age 
· We recognise that we all have a responsibility to help prevent the physical, sexual, psychological, emotional, financial, discriminatory abuse and neglect of adults in need of protection
· We believe that domestic abuse in all it’s forms is unacceptable and inconsistent with a Christian way of living
· We will report any abuse of children or adults in need of protection that we discover or suspect.
· We recognise the personal dignity and rights of children and adults in need of protection and will ensure that all of our policies and procedures reflect this.
· We believe that all children and adults in need of protection should safely enjoy and have access to every aspect of the life of our place of worship.
· We undertake to exercise proper care, following safer recruitment principles, in the appointment and selection of all those who work with children and adults in need of protection, be they volunteer of paid staff, lay or ordained.
· We believe that everyone should be valued, safe and happy. We want to make sure that the children and adults that we have contact with know this and are empowered to tell us if they are suffering harm.
We are committed to:

· The establishment of a loving environment which is safe and caring, and where there is an informed vigilance about the dangers of abuse

· The safeguarding and protection of all children and adults in need of protection

· Respecting the Rights of children as set out in the United Nations Convention on the Rights of the Child

· Respecting the Rights of all as set out in The Human Rights Act 1989 and the United Nations Convention on the Rights of Persons with Disabilities

· Implementing the requirements of the Equality Act 2010 and all other relevant legislation.

· Building constructive links with Voluntary and Statutory Agencies

· Following statutory, denominational and specialist guidelines in relation to safeguarding children and adults in need of protection.

· ensuring that as a place of worship all will work within the agreed procedures of our safeguarding policies.

· Supporting, supervising, resourcing and training all those who undertake work with children and adults in need of protection

· Ensuring that we are keeping up to date with national and local developments relating to safeguarding.

· Supporting all in our place of worship affected by abuse.

· Supporting and supervising those who pose a risk to children or adults in need of protection, implementing contracts of behaviour, whilst bearing in mind the overarching principle that the welfare of the child is paramount

· If an assessment is made that someone poses an unmanageable risk to those that are vulnerable and in need of protection and could no longer safely attend our place of worship we will ensure that they continue to be offered pastoral care and will also be signposted to appropriate agencies that could support them
· Ensuring that everyone agrees to abide by the recommendations and guidelines established by this place of worship.

· Supporting the safeguarding Co-ordinator and Deputy in their work and in any action they may need to take in order to protect children and adults in need of protection.

We recognise that:

· Children’s Services has responsibility for investigating all allegations or suspicions of abuse where there are concerns about a child. 

·  Adults Services has responsibility for investigating all allegations or suspicions of abuse where there are concerns about an adult in need of protection

· Where an allegation suggests that a criminal offence may have been committed then the police should be contacted as a matter of urgency.

· Safeguarding is a whole church responsibility.

We will review this statement and our policy bi-annually.

Signed by Revd Meryl White on behalf of the leadership team

Signed………………………………………    Dated 24th March 2015
	Upton Cheyney United Reformed Church
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Policy for the Safeguarding of Children 

This church is committed to the safeguarding of children and ensuring their well-being.

	1
	1.1

1.2

1.3

	We recognise that we all have a responsibility to help prevent abuse of any kind towards children.

In Upton Cheyney United Reformed Church we will help prevent abuse by ensuring the following:

1. there are always 2 or more responsible adults working with children one of whom will hold a Disclosure and Barring Service certificate specific to and held by this church

2. those responsible for working with children will be appointed by the church in accordance with Section 2 of this Policy

3. if the required number of church appointed adults are not available then the activity will not take place outside of the body of the church

4. while we accept that a parent may wish to go to an activity with their child, this parent will not take the place of the 2 responsible adults stated in 1.1 and will not be left alone with children other than their own

5. arrangements will be made with the activity leader if a child attends an activity without one of their parents/grandparents  present to ensure safe arrival at church and back home 

6. no one adult will be left alone with the children  in situations where the activity cannot easily be seen by others

7. an attendance register will be kept which will also show the names of responsible adults and any other adult present for a particular activity

8. all workers with children, pastoral visitors and others will not meet a child or young person off church premises without a parent or other adult being present

9. no group will be taken off the premises with less than two adults.  

10. two adults will be present in a vehicle when transporting children or young people on church activities.  

11. Parental Consent Forms and Medical Forms, where appropriate, will be obtained, 

12. a responsible adult will always have the means of obtaining help in an emergency situation

13. a responsible adult will carry a mobile phone for all activities. 

1. Upton Cheyney United Reformed Church will ensure that all church groups and other hirers using the church building are aware of the Church’s Policy and guidelines and will be made aware that a copy of this policy, the policy statement and associated paperwork is available in the church building

2. A suitable poster from either Childline or NSPCC will be displayed where the children and young people can see it to enable them to talk to an independent person about any concerns

3. The name and telephone numbers of the Synod child Protection Officer will be displayed with the Policy Statement

A risk assessment of the church building will be carried out to determine the risks to children and the actions needed to decrease these risks



	2
	2.1

2.2
	Recruitment, appointment and training of those working with children

In Upton Cheyney United Reformed Church  we will help prevent abuse by ensuring all responsible adults working with children will:

1. be appointed following agreement at church meeting

2. Prior to appointment the volunteer or paid member of staff will be asked to complete a job application form and will be provided with a person specification and role description. They will also be asked to complete a self declaration form in respect of criminal records information. All working with children or adults who may be vulnerable will be interviewed and two references will be taken up.

3. work according to the job description agreed for that role by church meeting. 

4. read a copy of the Safeguarding Policy documents and sign form indicating that they understand its contents and are willing to work within its parameters

5. undertake safeguarding training before taking up their role

6. undertake further agreed training as appropriate

In addition:

7. The Safeguarding Coordinator/leader will be appointed by Church Meeting following recommendation by the Elders.

8. The Safeguarding Coordinator/leader will work according the job description shown in Appendix 6a

Upton Cheyney United Reformed Church pledges to support all workers undertaking agreed training for their role and to give consideration to financial support


	3
	3.1

3.2


	Reporting incidents, concerns and referrals

If abuse is suspected or a disclosure made by a child or an adult the Safeguarding co-ordinator or her deputy will contact the Synod Safeguarding Officer Jan Murphy on 07875 454 064 or E Mail cydo@urcsoutrhwest.org.uk.  A joint decision about further action, if any, will then be made.

Receiving a disclosure or suspecting abuse

1. Anyone being the recipient of a disclosure or suspecting an abuse will keep a contemporaneous confidential record  of all that was said (by child or adult) using the child’s own words and any other evidence leading to their suspicions of an abuse situation.  This will be placed in the locked filing cabinet in the church.

2. Those receiving a disclosure, or suspecting abuse will not ask questions of the child as this might jeopardize any future Court procedures

3. Because of the confidential nature of disclosures, those receiving a disclosure or suspecting abuse will not  discuss what has been disclosed or is suspected with others

4. Those receiving a disclosure or suspecting abuse will never contact the alleged abuser

5. In the case of disclosure, the person to whom disclosure is made will not promise the child that they will keep secrets

6. Those receiving a disclosure will  reassure the child that they have not done anything wrong

7. Those receiving a disclosure will explain to the child what action must be taken next
8. Report the matter to the Safeguarding Co-ordinator or her deputy



	4
	4.1

4.2
	Policy Implementation and Review

Upton Cheyney United Reformed Church Meeting will be responsible for ensuring that this Policy, its appendices and associated statements are put into practice and reviewed biannually.  It will be the responsibility of the Church Secretary to see that this is implemented and updated.

All signed forms including ‘Disclosure’ statements provided about volunteer adult workers will be kept in a locked place and to which only the Minister and Church Secretary has access.




Policy Signed………………………………………………………..

Position in Church……………………………………………………

Date…………………………………………………………………..

Implementation Date………………………………

Review Date………………………………………..

Upton Cheyney United Reformed Church gratefully acknowledge the support of Jan Murphy CYDO and Thornbury United Reformed Church in the preparation of this document.
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We are committed to following legislation, government and denominational guidelines in the safeguarding of children and adults in need of protection. This includes the safer recruitment of workers, both paid and volunteers
We work to a formal safeguarding policy and it can be seen on request from:
Minister: Rev Meryl White or Church Secretary: Mrs Adrienne Turner.

If you have any concerns about the safety or welfare of a child or adult in need of protection you can speak to our Safeguarding Co-ordinator or Deputy
Safeguarding Co-Ordinator:  Mrs Valerie  Mortimer Tele:  0117 932 9643

Deputy Safeguarding Co-Ordinator:  Mrs Rosemary Grubb : 0117 932 3600

Those named above have been appointed and commissioned by the Leadership Team in this place of worship to respond to any safeguarding concerns

Signed ………………………………. …    
Dated………………………………………..
You may also contact:  
Jan Murphy Synod Safeguarding Officer: 

Mob;  07875 454064  Email:  cydo@urcsouthwest.org.uk, 

National Society for the Prevention of Cruelty to Children (NSPCC): 0808 800 5000

South Gloucestershire Department for Children and Young People: 01454 866000

South Gloucestershire Adult Services:  01454 868007

Avon and Somerset Police: Tele: 101

Other Useful Contacts are available on the back of this sheet.
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Guidelines on appropriate touch for those who work with children

Keep everything public. A hug in the context of a group is very different from a hug behind closed doors.

Touch should be related to the child’s needs, not the worker’s.

Touch should be age-appropriate and generally initiated by the child rather than the worker.

Avoid any physical activity that is, or may be thought to be, sexually stimulating to the adult or the child.

Children have the right to decide how much physical contact they have with others, except in circumstances when they need medical attention.

Team members should feel able to help each other by constructively challenging physical contact with a child on the part of a colleague that they consider could be misunderstood or misconstrued.

You the worker should: 

As far as possible not be alone with a child or young person where your activities cannot be seen. On church premises, this may mean leaving doors open or two groups working in the same room. If possible another adult should be in the building, and the child or young person should know they are there. In a counselling situation where privacy and confidentially are important, the worker should make sure that another adult knows that the interview is taking place and with whom. Stick to time boundaries. 

Treat all children and young people with respect and dignity. Use appropriate language, tone of voice and be aware of your body language. 

You the worker should not engage in any of the following: 

· invading the privacy of children or young people when they are showering or toileting. 

· leading or permitting sexually provocative games.

· showing favouritism

· undertaking tasks alone which might result in an accident which would require a second person to give help 

· making sexually suggestive comments, even "in fun"
· inappropriate and intrusive touching of any form. 

You the worker should not scapegoat, ridicule, or reject a child or young person. 

You the worker should control and discipline children and young people without using physical punishment. 

You the worker should make sure another adult is present if a child or young person needs lots of physical attention and that the child or young person is known to the adult. If for example a child has soiled their underclothes and needs to be thoroughly washed. 

You the worker should not let children or young people involve you in excessive attention seeking that is overtly sexual or physical in nature. Do not engage in very rough games or sexually provocative games. 

You the worker should not invite a child or young person to your home alone; invite a group or ensure someone else is in the house. 

You the worker should not share sleeping accommodation with children or young people if you take a group away. You should always sleep in a separate room. 

You the worker should be aware of the areas and buildings you are using for activities. The safety of the children and young people we work with is our highest priority. If you are running an activity be aware of any risks involved and the condition of the equipment and buildings you are using. Report any concerns to your group leader or the Safeguarding Team. 

You the worker should not let activities or games to get out of hand and become dangerous. Ensure that you are always in control of what is happening. 

Guidance on Physical contact 

Touching can be a caring act but you should be cautious about engaging in too much physical contact with children and young people. It could be appropriate to comfort a child or young person by touch if they are distressed or upset. Think about: ”for whose benefit is it taking place?‟ 

The following guidance may be helpful: 

· It is advisable to avoid touching if there is no-one else in the room. 

· If child is cringing or responding in a negative way to touch and does not want it then be sensitive and stop. Remember that not all people welcome hugs. 

· Leaders & others working with Children and Young People should not kiss others in that setting. 

Be careful about the way you use touch, the way you hug and how the touch is offered. Avoid too much physical contact and avoid inappropriate areas of body touch. 

Upton Cheyney United Reformed Church
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Definitions of abuse

Physical abuse

Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating, or otherwise causing physical harm to a child.

Physical harm may also be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child.

Emotional abuse

Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and persistent adverse effects on the child’s emotional development. It may involve conveying to children that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another person. 

It may include not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of what they say or how they communicate. 

It may feature age or developmentally inappropriate expectations being imposed on children. These may include interactions that are beyond the child’s developmental capability, as well as overprotection and limitation of exploration and learning, or preventing the child participating in normal social interaction. 

It may involve seeing or hearing the ill-treatment of another. It may involve serious bullying (including cyber bullying), causing children frequently to feel frightened or in danger, or the exploitation or corruption of children. 

Some level of emotional abuse is involved in all types of maltreatment of a child, though it may occur alone.

Sexual abuse

Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, not necessarily involving a high level of violence, whether or not the child is aware of what is happening. 

The activities may involve physical contact, including assault by penetration (for example, rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing. They may also include non-contact activities, such as involving children in looking at, or in the production of, sexual images, watching sexual activities, encouraging children to behave in sexually inappropriate ways, or grooming a child in preparation for abuse (including via the internet). 

Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as can other children.

Neglect

Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the serious impairment of the child’s health or development.

Neglect may occur during pregnancy as a result of maternal substance abuse. 

Once a child is born, neglect may involve a parent or carer: 

· failing to provide adequate food, clothing and shelter (including exclusion from home or abandonment); 

· protect a child from physical and emotional harm or danger; 
· ensure adequate supervision (including the use of inadequate care-givers) ensure access to appropriate medical care or treatment.

It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.
Upton Cheyney United Reformed Church
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Signs of Abuse 
It is important to note that these signs are only indicators of possible abuse. There may be other, innocent, reasons for any of these signs/child’s behaviour. They will, however, be a guide to assist you in assessing whether abuse of one form or another is a possible explanation for a child’s behaviour. Some signs could be indicators of a number of categories of abuse.

Emotional abuse

The classic description of Emotional Abuse is “Low Warmth High Criticism” style of parenting. 

Signs include:
· Physical, mental and emotional lags.
· Acceptance of punishments, which appear excessive.

· Over reaction to mistakes.

· Continual self-depreciation.

· Sudden speech disorders.

· Fear of new situations.

· Neurotic behaviour (such as rocking, hair twisting, thumb sucking).

· Self harm.

· Extremes of passivity or aggression.

· Drug/solvent abuse.

· Running away.

· Bullying/Aggression

· Overly compliant behaviour

· Overeating or loss of appetite

· Clingy

· Fearful/withdrawn

· Sleep disorders

Physical abuse
Physical Signs include:
· Unexplained injuries
· Injuries that are inconsistent with explanation
· Injuries that reflect an article used e.g. an iron
· Bruising, especially trunk, upper arm, shoulders, neck or finger tip bruising.
· Burns/scalds, especially cigarette.

· Human bite marks.

· Fractures, especially spiral.

· Swelling and lack of normal use of limbs.

· Serious injury with lack of / inconsistent explanation.

· Untreated injuries.

Psychological/Emotional Signs include:
· Unusually fearful with adults.
· Unnaturally compliant to parents.

· Refusal to discuss injuries/fear of medical help.

· Withdrawal from physical contact.

· Aggression towards others.

· Wears cover up clothing.

Fictitious Illness by Proxy
· Psychiatric Illness, whereby a parent or carer deliberately inflicts harm onto a child.

· Normally the child’s mother.

· The child has commonly had genuine serious illness in the first year of life (a dependency on medical attention has developed in the mother).

· Very difficult to diagnose/evidence.

· Most common example – Beverley Allet – a nurse convicted of murder and actual bodily harm in the 1980’s.

Female Genital Mutilation
A cultural (not religious) procedure whereby parts of female genitalia are removed - also referred to as female circumcision. 

· Illegal in UK.
· Normally undertaken on pre pubescent girls.
· Girls either taken abroad for procedure or “practitioners” come to UK.
· There can be no anaesthetic, no sterile equipment, barbaric practice.
· Complications include – serious infection, septicaemia, death, numerous gynaecological problems.
Neglect
Physical Signs include:

· Tired/listless
· Poor personal hygiene.
· Poor state of clothing.

· Emaciation, potbelly, short stature.

· Poor skin tone and hair tone.

· Untreated medical problems.

· Failure to thrive with no medical reason.

Psychological/Emotional Signs include:
· Constant hunger.
· Constant tiredness.

· Frequent lateness/non attendance at school.

· Destructive tendencies.

· Low self esteem.

· Neurotic behaviour.

· No social relationships.

· Running away.

· Compulsive stealing/scavenging.

· Multiple accidents/accidental injuries.
Sexual abuse
Physical Signs include:
· Damage to genitalia, anus or mouth
· Sexually transmitted disease

· Unexpected pregnancy especially in very young girls

· Soreness to genitalia area, anus or mouth

· Repeated stomach aches

· Loss of weight

· Gaining weight

· Unexplained recurrent urinary tract infections, discharges or abdominal pain
· Unexplained gifts/money
Psychological/Emotional Signs include:
· Sexual knowledge inappropriate for age
· Sexualised behaviour in young children

· Sexually provocative behaviour/promiscuity

· Hinting at sexual activity

· Sudden changes in personality

· Lack of concentration, restlessness

· Socially withdrawn

· Overly compliant behaviour

· Poor trust in significant adults

· Regressive behaviour, onset of wetting – day or night

· Suicide attempts, self mutilation, self disgust

· Eating disorders

Upton Cheyney United Reformed Church                                                                
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How to respond if a child discloses abuse

Do
Stay calm!

Listen and pass information on appropriately

Try not to interrupt

Reassure them that they have done the right thing by telling you

Explain what you are going to do next

Make accurate notes using all of the child’s words as soon as possible – sign and date

Inform your safeguarding rep

Store notes securely

Seek support for yourself

Don’t

Panic!

Confront the person alleged to be responsible for the abuse

Promise confidentiality – tell the child why you need to inform someone else

Investigate

Use leading questions. Instead use ‘tell me, explain to me, describe to me’

Ask the child to repeat the disclosure over and over

Take any action that would undermine any future investigation or disciplinary process

Say everything will be alright

Keep it to yourself

Helpful things to say: 
	You have been brave for telling me

Thank you for telling me

I’m glad you’ve told me

It’s not your fault
	I will help you

I believe you

It’s OK to tell me

I’m sorry that happened


Avoid saying:
	Why didn’t you tell anyone before?

I can’t believe it

Are you sure?

This is really serious

Don’t tell anyone else

Are you sure you are telling the truth
	Don’t barrage them with questions e.g. Why? How? When? Who? Where?  

I’m shocked

This is awful

Never make false promises e.g. you won’t have to live there anymore, or that you won’t tell anyone


Upton Cheyney United Reformed Church
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INCIDENT RECORDING FORM
Date and time of incident: 
Date on which this report is written:
Your name: 
Name of Child or Young Person: 
Location / Situation: 

Who else was present:
Recording: 
Please ensure you are as accurate and detailed as possible. Use quotes wherever possible – do not interpret what was said using your own words. 

Record what you said as well as what the child or young person said.

Include details such as tone of voice, facial expression and body language.

If you have formed an opinion please state it, making it clear that it is your opinion and give reasons for forming that opinion.

 SHAPE  \* MERGEFORMAT 



 SHAPE  \* MERGEFORMAT 



Who have you spoken to about your concerns? 

Designated Link Person 

Name: ________________________________________________ 

Social Services 

Name: ________________________________________________ 

Police

Name_________________________________________________

NSPCC

Name_____________________________________________

Parent/Carer

Name_________________________________________________

Child__________________________________________________

Other

Name_________________________________________________
Follow up work: 
Signed:
Upton Cheyney  United Reformed Church
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The Role of a Safeguarding Coordinator
Context

We believe that our children deserve the best possible care that the Church can provide. We recognise and rejoice in the time and devotion given by anyone carrying out this role. We will offer support to them to ensure that together we provide the safest possible environment for children to grow and flourish. 

Children in this context are everyone under the age of 18, although from the age of perhaps 11 onwards you may wish to refer to them as young people.

Responsibilities

· To familiarise themselves with URC policies and guidelines in relation to safeguarding and child protection

· To facilitate others being aware of the policies and guidelines.

· To promote positive safeguarding procedures and practice and ensure procedures are adhered to.

· To arrange training in safeguarding and child protection for any relevant members of the leadership team and congregation, including both paid staff and volunteers.

· To update their own child protection training every 2 years

· To ensure that all relevant workers are  Disclosure and Barring System checked, in liaison with the verifier identified by the church.

· To ensure that information in relation to children is stored securely

· To be a named person that children and church members can talk to regarding any issue to do with child protection or safeguarding

· To ensure safe recruitment practices are operated in recruitment of all workers, both volunteers and paid.

· To promote sensitivity within the church towards all those affected by the impacts of abuse 

· To be aware of when to seek advice, and when it is necessary to inform Social Care or the Police of a concern or incident.

· To take appropriate action in relation to any child protection concerns.

· To be aware of the names and telephone numbers of appropriate people within Social Care and the Police in the event of a referral needing to be made.

To make arrangements for a suitable person to carry out this role when they are on leave, and to publicise who this is and the dates of the alternative arrangements. 
Sample job description courtesy of Thornbury URC

APPENDIX 6 b                                                                           [image: image12.png]‘L
<||\ Tritea

Reformed
Church



       
Working with children and young people
Job Description

Job title:      Appointed Sunday School Assistant

Name of Group:   Sunday School - Bible Explorers

Time / Place of normal meetings:  Sunday mornings 11.00 am

Person to whom directly responsible:  Sunday School Co-ordinator

Work to be undertaken:-

1. Fully understand and adhere to Thornbury United Reformed Church’s Safeguarding Policy and its policy statements

2. Participate in all department / group activities, helping to provide a loving atmosphere in which the children may learn and grow in the Christian faith

3. Help with the planning, preparing, delivering and evaluating the programme

4. Play an active part in ensuring the safety and well-being of the children and fellow workers

5. Contribute your ideas at meetings to help foster all aspects of children’s work in this church

6. If you are available, help with running occasional special activities which the group may put on

7. Participate in any agreed training

Job description agreed on:

Signed:
Contents:

Upton Cheyney united Reformed Church Safeguarding Policy Statement

 For public display

Upton Cheyney United Reformed Church  Safeguarding contact sheet
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Safeguarding is a priority here





           Other useful contacts





           Churches Child Protection Advisory Service (CCPAS)  0845 120 45 50 (Children &     


 Vulnerable Adults)


   


 Childline 0800 1111





           NSPCC 0808 800 5000





           Kidscape (Advice and Helpline regarding Bullying) 08451 205 204





           Stop It Now! (Child Sexual Abuse Prevention Charity) 0808 1000 900





           Action on Elder Abuse 0808 808 8141





           Through the Roof (Christian Charity working with disabled people) 01372 749955





           National Association for People Abused in Childhood (NAPAC) 0800 0853330





           Ministry & Clergy Sexual Abuse Survivors (MACSAS) 0808 801 0340





            National Domestic Abuse Helpline 0808 2000 247									
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