Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
> where the higher of gross income or gross sxpenditure exceeded £25,000 but did not exceed
£6.5 million: or
¢ where the higher of gross income or gross expenditure was £25,000
or less but that:
 are unable to ceriify themselves as exempt (fee pavable); or
° have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

> The Annual Internal Audit Report must be completed by the authority’s internal auditor.
° Sections 1 and 2 must be completed and approved by the authority.
° Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:

» the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2021

- an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Reguirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2021 authorities must pub!ish'

> Notice of the period for the exercise of public rights and a
are as vet unaudiled;

° Section 1 - Annual Governance Statement 2020/21, approved and %igrmd page 4

e Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must publish:

= Notice of conclusion of audit

o Section 3 - External Aud 9%@% R%gﬁ@uﬁi and Ce

® @@*s@% 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practlce o avoid any potential confusmn by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

: ceclaration that the accouniing statements

Q)

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

All sections Have all highlighted oes ae be omleted? o

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2021.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Has all additional information requested, including the dates set for the period /
for the exercise of public rights, been provided for the external auditor?
Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided? y
Section 1 For any statement to which the response is ‘no’, has an explanation been published? v

Section 2 Has the authority’s approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting? P

Has the bank reconciliation as at 31 March 2021 been reconciled to Box 87

Has an explanation of significant variations from last year to this year been published? 7

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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We acknowledge as the members of:

GUAT WhLTIAM PAUSH &una

our responsibility for ensuring that there is a sound system of internal conirol, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of sur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

i prepared ifs scoounimg stetements in accordance

with the Accounts snd Audit Regutations. 5
i1e avcounting statements, £ i
2. We maniained an adequate system of internal conteo! i made proper avengements and accepled 1o oility
meluding measures designed 1o prevent and detect fraud for safeguasding the public money and resowrces in
and soreption and reviewed its ofisctiveness. H dis charge.

¥ o Dalde ateps 10 SFsUS ourselves

that there are no matters of aclual or potential
non-oompliance with laws, regulalions and Proper
Praciices hat could have a significant finenciat effect
on the zbily of this authority 1o conduct iis

Business o manage s inaoces.

e

: Bas oply dong what it hias the fagal pov
womplicd with Praper Practices in doi

£ 0 do and has
1g S0

< \&8 < \ S

e provided proper opportunily during the vear for
axercise of efestors’ rights in accordance with the
repirements of the Actounis and Audil Regulations.

yeargave &l persons inferested the opporiunity o
inspee! and ask guestions about his authorly's accounis.

£ Ve rcm?d out an assessment of the visks facing this

i ook appropiste steps o manage Tiose
73, including the introd 1 of intérnal controls andier
external SWIaNTE Cover whers reguirad.

sopsidered ar
faves and Je,

the fi iat and other risks it
H e propely,

‘We mainiaingd throughoul the vear an adeguats and
sifective wystem of intemal audit of the accounting
rocords and control systems.

arranged for a compelent persan, independent of the financial
conlrols ard prsced.zrﬂs 0 give an oijoctive view on whelher
irdwrnal conirols et the needs of this smaller authonily.

e {ouk appropdale action on g matters
reports frotm interna! and axterms! ::Ldll

responded to matiers brought to is attertion by internal and
sxdemal sudh.

: ssed evergliiing i should have shout i
g the yesr including events taking place a#er me yea
| 8no ¥ refevant,

ing sither !
during or after the }’QHY’QYIL ha\se a f nanuaf impast on

s sutharily and, where apooptiate, have included them
¢ seonunting statements,

of tocal councils only} Trust funds insiuding
aritabie. in cur capacity s the sole managiog
o ¥/& utsm‘argea our apcaumabml"

< for the fund{s¥assets, inchuding
xe:pomng ad, if s iependeit
; EXmmination or gudit, i

has met ail of iis responsibilites where, as 3 body
corporate. i is a sofe managing trustes of § local
frust or fusks.

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annust Governance Statement.

This i-\nr { Governance Statement was approved st a
the authorily on:

26 AR 2020

Signad by he Chairman and Clerk of the meeting where

’
and ;eccrded as i ute wefemnce f Chairmaa
.;%ez‘k
. e Fivae ¥ 2 g
bjvw . E- Voig JGRANT L
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£ edy e LBy LW Y R T
{alley] i«‘ EEE ¢ I THAM v g?if»% RS I NP LAE T W

4, Balances brought o ‘ ) Total balances and reserves af the beginning of the year
forward :} 9»} 3 Z_ =, % & 9] §3 as recorded in the financial records. Value must agree to
i wf e 2R oy 7 of previous year.
2. i+) Precept or Rates and o0 Total amount of precept {or for IDBs rates and fevies}
Levies i L @% 242 $3 | received or receivable in the year. Exclude any granis
Litbooo Ly BHY | roceived ’ Vo
et FECeVEs.
3. {+) Total other recaipts e Total income or receipts as recorded in the cashbook less
g7 = 1F foom scept or ratesiievies received {line 2). include any
;:2_ :)‘:) iaﬁ.FQ e thjepfrcp_sre ceived {line 2). include any
: ; grants received.
|6, ) Staff costs ) ) Total expenditure or payments made to and on hehalf
L 3"} 'S 1 Z% 3 i | ofall employees. include gross salaries and wages,
L . O smployers Ni confributions, emplayers pension
condributions, gratuilies and severance payments.
LB () Loan intergsticapiial Total expenditure or payments of capital and interesi
| repaymenis {: Y {; ) made during the year on the authority's borrowings {if any).

¢ 8, {-1All other payments | Tolal expenditure or paymenis as recorded in the cagh-
book fess staff costs (fine 4} and loan interesticapiial

g
{ i repayments (line 5.

Toial balances and reserves af the end of the year. Must
equa] {1243} - (#+53E)

i &. Total value of cash and ; . The sum of all current and deposit bank accounts, cash

i i it H E: = . 7y 5

i ghort term invesiments VAT SR e holdings and short term invesiments field as af 31 March—~
H 33 e, Al ‘1 § e e o e

: - b 3 s R To agree with bank reconciliation.

al fived assels plus The vaiue of all the property the authority owns — it is made

4

e S - = " N . "
tong term nvesiments P EY ¢§ ’3‘ g: iy 2. 2 *? e;gi up of afl its fixed assets and long tenm investments as at
and assels i : P P Lo 3t March,
5. Tolal borrowings e The outstanding capital balancs as at 31 March of all foans
4 | from third parties {including PWLB).

e

+4, {For Local Coundiis Only) Disclosure note i The Councll, as e body corporate, acts as sofe fiustee for |
re Trust funds {including chariiable) - - and is :csp@nsrblﬁ' for mdnaqmg Trust funds or asssis.

| certify that for the vear ended 31 March 2021 the Aceounting 1 1 confirm that thase Accountin Statemenis werg
Statements in this Annual Governance and Accountability approved by this authority orfihis date:

Rewsn have been prepared on either a receipls and payments
or incoma and expendiiure basis following the guidance in
Governance and Accountability for Smaller Authoritles -~ a
Pracitioners Guide fo Proper Practices and present fairy
the financial position of this authority. -
Signed by Responsible Finangj ficer before being 2’ i / 72' g
nresented to the au;h ity 8 roval :

N

as recorded in minule refarence:

igned by Chaivman of the meeting where the Accounting
: Stalemenis were approved

@L "‘\T’jky 7:)(, 1 ;/f;///'} J%
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Explanation of variances ~ pro forma

Name of smaller authority: GREAT WALTHAM PARISH COUNCIL
OncaQ area (local councils and ESSEX

Next, please provide full explanations, including numericat values, for the following that will be flagged in the
green boxes where relevant:

. <m:m:omm of more than 15% between totals for individual boxes (except variances of less than £200);

ariances of £100,000 or more require explanation regardless of the % variation year on year,

+ a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual
precept/rates & levies value (Box 2).

Explanation ﬁcsaman responses trigger below based on figures

2019/20 2020/21 Variance Variance Required? [input, DO NOT OVERWRITE THESE BOXES Explanation from smaller authority {must include narrative and supporting
£ £ £ %

1 Balances Brought Forward Explanation of % variance from PY opening balance not

45,512 51,586 required - Balance brought forward agrees
2 Precept or Rates and Levies E — 49,806 3,808 8.47% NO ﬁ T.<<O PAYMENTS OF £24,049 \_
3 Total Other Receipts I I 9,765 44.03% YES ﬁ #zo CIL INCOME 2020-2021. IN 2019-2020 WE RECEIVED £16,283 IN CIL INCOME L
4 Staff Costs a I 1,054 7.41% NO _ _ L
5 Loan Interest/Capital Repayment H H [} 0.00% NO ﬁ _ _
6 All Other Payments I I _ —._.Im PARISH COUNCIL 16 INVESTING IN PLAYEQUIPMENT REPLACEMENT AND REPAIR i

35,711 42,077 6,366 17.83% YES SO EXPENDITURE HAS INCREASED.
7 Balances Carried Forward I a VARIANGE EXPLANATION NOT REQUIRED

NO

8 Total Cash and Short Term Investments E E VARIANCE EXPLANATION NOT REQUIRED

WE RAVE REASSED OUR ASSETS FROM PURCHASE COST TO REPLACEMENT COST
AND THIS IS 1S ADDITION TO THE ADDITIONAL EXPENDITURE BY THE PARISH COUNCIL

399,763 512,579 112,816 28.22% YES ON PLAYEQUIPMENT.

10 Total Borrowings B H 0 0.00% NO — l_

9 Total Fixed Assets plus Other Long Term Investments an




Explanation for ‘high’ reserves
(Please complete the highlighted boxes.)
Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

£ £ £
Earmarked reserves:
capital works 16393
cil 4564
allotment desposits 700
Speed camera 10000
Reserve 5
Reserve 6
Reserve 7
31657
General reserve 15734
15734

Total reserves (must agree to Box 7) 47391



Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It mu
column headed “Year ending 31 March 20xx” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts :
receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be ¢
figures.

Name of smaller authority: lGREAT WALTHAM PARISH COUNCIL |

County area (local councils and parish meetings only): [ESSEX |

Financial year ending 31 March 20xx

Prepared by (Name and Role): [W.ADSHEAD-GRANT CLERK&RFO
Date: 18/04/2021
£ £
Balance per bank statements as at 31/3/21:
account 1 11,670.0
account 2 35,993.0
[add more accounts if necessary)
47,563.0
Petty cash float (if applicable) -
Less: any unpresented cheques as at 31/3/21 (enter these as negative numbers)
300020 (171.64)
[add more lines if necessary]
(171.64)

Add: any un-banked cash as at 31/3/xx

Net balances as at 31/3/21 (Box 8) 47,391.4



Contact details

Name of smaller authority: Great Waltham Parish Council

County Area (local councils and parish meetings only): Essex

Please complete this form and send it back to us with the AGAR or exemption certificate

address

Clerk/RFQ (Main contact) Chair

Name W.adshead-Grant M.Steel

Address The Parish Office Sycamores
Great Waltham Village Hall (Houlton | South Street
Hall) Great Waltham
South Street Chelmsford
Great Waltham Essex
Chelmsford CM3 1DF
Essex
CM3 1DF

Daytime 07880717329

telephone

number

Mobile 07880717329

telephone

number

Email clerk@greatwalthamparishcouncil.co.uk | Mike.2.steel@btinternet.com




