Annual Governance and Accountability Return 2019-20
Addendum - Coronavirus Emergency Regulation changes

The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020

Owing to the increasing impact of COVID19 MHCLG has made amended
Regulations which extend the statutory audit deadlines for 2019-20 only for
all Category 2 smaller authorities (town and parish councils, parish meetings,
internal drainage boards and other authorities).

* The requirement for the public inspection period to include the first 10 working
days of July has been removed

* Instead, smaller authorities must commence the public inspection period on or
before 1 September 2020

* The AGAR must be approved and published by 31 August 2020 at the latest or
may be approved earlier, wherever possible.

This means that the period for the exercise of public rights can now be held any
time after the approval of the accounts and AGAR as long as it is commenced
on 1 September at the latest.

Authorities should publish the dates of their public inspection period. If this is
significantly earlier or later than in previous years they should inform the public
through their websites (where available) of the reasons why they are departing
from normal practice for 2020.

* The publication date for final, audited, accounts will move from 30 September
to 30 November 2020 for all local authorities.

This is the date by which the Part 3 AGAR Sections 1, 2 and 3 including the
completed External Auditor Report and Certificate must be published.

This does not apply to an authority that has certified itself as exempt and submitted
a Certificate of Exemption to the external auditor.

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility
of Local Authority and Police and Crime Panel Meetings) (England and Wales)
Regulations 2020

In relation to the meetings needed to approve the accounts and AGAR, MHCLG has
made separate Regulations to enable meetings to be held remotely, and to hold and
alter the frequency and occurrence of meetings without the need for further notice.

The provisions for remote meetings apply to all authorities EXCEPT Parish Meetings
who must hold a public meeting and approve the AGAR before 31 August.

Separate changes to allow remote meetings apply to Internal Drainage Boards.
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Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
* Wwhere the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report is completed by the authority’s internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2020

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

¢ Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemance,and Accountability Return constitutes the annual retumn referred to in the Accounts and Audit Regulations 2015.
Thf'oughcut, the words ‘external auditor' have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both) no later than 30 June 2020.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the intemnal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 31 March 2020 been reconciled to Box 87

v
\//
Section 2 Has the authority’s approval of the accounting statements been confirmed by /
v’
v~

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a /
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Prbper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

GLERT LuBLTHAM PAUSH oo e

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agr'e‘ed? Please choose
one of the following

Not
covered**

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

N

H. Asset and investments registers were complete and accurate and properly maintained.
I Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2018/1 9, it met the /

s R Ghe B S

exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only) Yes | No [Notapnlicable

Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
V/otfro  ifeg o 7 /o8 | 20 Mavaiei & Howard Feprp

Signature of person who i .

carried out the internal audit ! V] H C)tbbﬁo"(J Date ! PI/" <Z/ Lo ko

“If the response is 'no’ you must include a note to state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed). '

**Note: If the response is ot covered’ please state when the most recent intemnal audit work was done in this area and when itis
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 = Annual Governance Statement 2019/20

We acknowledge as the members of:

GLAAT LBLTHAM PARASH Couna C

our responsibility for ensuring that there is & sound system of internal conirol, including arrangements for
the preparation of the Accounting Statements. We confirm, 1o the best of our knowledge and belief, with
respect to the Accounting Statements fer the yesr ended 31 Mareh 2020, that:

f Yes Y at this authotity:
|

prepared itz sccounting statemisnts in accerdanps

1. We have put In placs arangements for effective finsnsial A 14 sl ;
with the Acoourts and Audii Regulations.

management during the year, and for the preparatien f
the acsunling statemants. - '

2. We mainlained an sdequate sysiem of iniernal coniral

ineluding measuras designed io pravent and detest fraud

and corruption and reviewed iis effectivensss.

fmade propér arrangsiments and seeaplad respansibility
far safeguarding the public mensy and reseurces in
its chargs.

has enly done what it has the legsl power fo do and has

3. We took &l reasenabis sisps to assurs surselves 7 i has the fegal pe
samplied with Praper Practices i doing se.

that there are ne matiers of asiual or potantial
ner-conmplianes with laws, reguiations and Proper
Fragtices that ceuld have a signifisant finansial efsst
&n the ability of this autherity to eanduet jis

business ar manage fis finsnsss.

4, We provided proper apperunily during e Vesr far x/V ’

g/,;fiﬁé }f?é;rﬁﬁkf g?;%ﬁ Q}};:éfgﬁﬁg inferested the eppertunity fo
inspect and ask Guestions sbout this autharity’s sooaunts.

the exercise of sleaters’ fights in ascordancs Witk the
requirerents of the Acesunts and Augit Regulations.

5. We garried aut an assassmant of the risks facing this
autharity and tosk appropriste steps is manags these
risks, ineluding ihe intraduetion of iniernal sonlrals and/ar

exismal insurance cover where required, )

6. We maintained thrsughaut ihe year an adsguats and
effective system of internal sudit of the assaunting
recards and control sysiams.

“censidered and “documenied ff;éﬁ@héi@iéﬁé ather risks it
faces and deali with them propsily.

arranged for & compsient persen, independent of the finansial
centrals and procedurss, io give an abjestive view an whether
Internal eantrols mest The needs of this smaller authafity.

7. We took apgropriate action o all matisrs raiaed respanded to matiers brought to ifs affertion by lntermal and
 In repers from Intenal and extsrnal audit externsl audi.

di@@!@géé ék;éﬁf:g;’rﬁf; should have about 18 business aetivity
during the ysar including svenis taling place afier ihe vaar
e if refevanl.

8. We considered whether any litigation, liabilities or
commitmants, events of iransasctions, scouring aither
during or after the ysar-end, have & financial impast o
this autherlty and, whers sppropriate, have ineluded tham

in tha accounting staiemsnts.

9. {For local eaunells anly) Trust funds including has met all of its respansibifiies where, as a body
charitable. in our cepacity as the sols managing corporate, 1t s a sale managing trustes of 3 Jocal
trusiee we discharged our acsouniability trust oF trusts.
respensibilities for the fund(s)/assets, including
finanaial reperting snd, if raguired, independent /
sxamination o audit. }

"Please provide explanations to the external auditor an & separate sheat for sach ‘N’ response and deseribs how the
authorlty will address the wesknesses identified. These sheets must bs published with the Annual Governance Statement.

This Annual Governance Statement was approved af & Signed by the Chalrman and Clerk of the meeting where
mesting of the autherity en: approval was given:

] s
1G4 "‘NM T Lo
and recorded as minute referenas: Chairman Wz 6‘]

Pa il 39 A Glerk b

f}{ﬁé;ﬁanﬁsﬁéﬁ ;;L;'ﬁdgy the %%ﬁégééan% ééééﬁ?ﬁé%%ﬁfg of Aﬁﬁi}@i é@vgfﬁésaeﬁ géﬁtéiﬁéﬁﬁ " ]
Authorlty web addrass ]
PPN G -Voie 0RGul [ GREPTLODLTRAM PARISH | |
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Section 2 - Accounting Statements 2019/20 for
GRenT WALTHAM PALISH Couner

31 March

1. Balances brought
forward

Do not lsave any
Nil balances. All figures must

Total balances and reserves & the beginning of the year
a5 recorded in the financial records. Value must agree to
Box 7 of previous ysar.

2. (+) Preceptor Rates and |
Levies

Total amount of pregept (or for IDBs rates and levies)
recefved or receivable In the year. Exclude any grants
reeaived.

3. {+) Total other f@@@igi@t

Total incame or receipts as recorded in the cashibook less
the precept or ralee/levies received (line 2). Include any
grants recefved.

4. {-) Btaff costs

No56%

Total expenditure or payments mads to ahd en behalf
of el employees. Include gross salaries and wagss,
employers Ni contributiens, empleyers pansion
sontributions, gratiities and severance payments.

D {-} Loan iﬁ&@ﬁ!@égiﬁ@!
repaymeants

Total expenditurs or payments of capiial and interest
made during the year on the authority’s borrowings (if any).

6. (m}_ASi other paymenis

36956

77@2@1‘ supendiiure or paymenis as recoided In the cash-
book lsss siaff costs (line 4) and lean interest/oapital
repaymenis (iins 5,

7. (=) Balances carrisd
forward

45512

Total balances and reserves af the end of the vear. Must
sgial (1+2+3} - (4+5+8).

. Total value of eash and
short term investmants

L5512

The surm of all current and deposit bank aceceunis, 6ash A
holdings and short term Invesiments held as at 31 March =
| To agree with bank reconciliation.

5. Totel fixed assels plus
lang tarm Invesiments
__endgssets

| 391253

The valus of all the praperty the autharity ewns — it is mads
up of alf iis fixed assets and fong term investments as at
37 Maroh.

10, Total borrewings

The outstanding capitel balance as af 31 Mareh of all loane
from ihird parties (ineluding PWLB).

1. (For Local Ceuriglls Only) Disclosure note
re Trust funds (including charitabie)

The Councll, as a body corporate, acts as sole trustes for
 and is responaible for managing Trust funds of assels,
N.B. The figures in the accoiinting statemenis above do
ot inglude any Trust transactions.

| eartify that for the year snded 31 Mareh 2020 the Asgsunting
Statements in this Annual Govemnanes and Agocuntability
Reiurn have been prepared on sither a recsipts and paymenis
&r iricome and expenditure basis follewing the guidanes in
Gevernance and Aseountability for Smaller Autherliies = &
Pracitioners’ Guide to Proper Practices and present fairly
the financial pesition of this authority.

Sighed by Responsible Finencial Officer before being

ii}f%é@ﬁtézzf @g'y;"hg ty for &piriygt
o ;} = » L - o

18 [ 05| Lo

Dais

| gonfirm that these Acsounting Statemenis were

@pgf@vmﬁ@ﬁ this date:
as recorded In minute reference:

Signed by Chairman of the meeting where the Accounting

Statements were approved % .
S
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Section 3 — External Auditor Report and Certificate 2019/20

Inrespectof  ({REAT LUBLTHAM PARISW Coon i

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2020; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2019/20

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

*We do not certify completion because:

External Auditor Name

External Auditor Signature Date

*Note: the NAO issued guidance ‘app!icable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk) ~ ~
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Contact details

Name of smaller authority: C\T‘)-L:A/’ WALTHAM A Cooncic

— N
County Area (local councils and parish meetings only): (= SSC 7(

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair
e W Ao - Gedny | M. Skeel
Address PALSH OFCws 'sycAMenes’
GRNT LOALTHAM ‘XLFME SouTh STET
A Groat LenatTuas
SouTs STULEET CIHELAM S Folld
Ciln T LuALTHAMA i
ESEY Cm% 1DF
Daytime ) :
teleptl;one O 1&RoT\ 24 Ol2us Rbc 9 1L
number
Mobil h pop Ny |
number | O 1o 7(7224

Email address

Ltk e GRENTULOALT HAMPATUSH
L «Cx - ule

Mike, 2. STl € T n7ex

nel (ot




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: C R/(:,‘A 7 ‘-/U @L’]HAM P/’\I m S "" CQ\)ﬂ C" L -

County Area (local councils and parish meetings only): L"‘:'S - 3’6%

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on | S T\SUM % %

and ending on ZL\' Dl L%‘ o V.

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday —
Friday only, and not Bank Holidays) inclusive and must commence on or before 1 September 2020).

We have suggested the following dates: Monday 15 June — Friday 24 July 2020. The latest possible dates that
comply with the statutory requirements are Tuesday 1 September — Monday 12 October 2020.)

Signed: [M/g/
o,

Role:

This form is only for use by smaller authorities subject to a

review:
Please submit this form to PKF Littlejohn LLP with the AGAR Part 3 and other requested
documentation — this form is not for publication on your website.




Smaller authority name: GQEﬂT (,U AL'T H A/U\ PPVQ/(\ \SH CDU% lx L—

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (SI 201 5/234)
The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (S| 2020/404)

NOTICE

NOTES

1. Date of announcement () | S" SU’H{ QC? o (a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2020, these documents will be available
on reasonable notice by application to:

b _CLeak ¢/ Tws PAMES ol
CUNT WALTRAM Viupat e APl
CouTY STREET '
Cenid e GILaA T WWDLTHAL, PANASH
commencing on (c) __Monday 15 June 2020 Coned L. .0t

and ending on (d) ___Friday 24 July 2020

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD
(sba@pkf-littlejohn.com)

5. This announcement is made by (e) (A/ A%Htﬁ)' éjﬂ'lpﬂ(’

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/  email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must start on or before 1
September 2020.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must
column headed “Year ending 31 March 20xx” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts ar:
receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be en
figures.

Name of smaller authority: | Great Waltham Parish Council |

County area (local councils and parish meetings only): |Essex |

Financial year ending 31 March 2020

Prepared by (Name and Role): |W.Adshead-Grant RFO |
Date: 15/05/2020
£ £
Balance per bank statements as at 31/3/20:
account 1 145.0
account 2 51,441.0
[add more accounts if necessary]
51,586.0

Petty cash float (if applicable) -

Less: any unpresented cheques as at 31/3/20 (enter these as negative numbers)

[add more lines if necessary]

Add: any un-banked cash as at 31/3/xx

Net balances as at 31/3/xx (Box 8) 51,586.0




